BO NOI VU CONG HOA XA HOI CHU NGHIA VIET NAM
Déc lap - Tu do - Hanh phiic

S6: 06 /2008/QD-BNV
Ha Noi, ngay 22 thang 42 nam 2008

QUYET PINH
Vé viéc quy dinh mau thé va viéc quan 1y, st dung thé
dai voi can b, cong chiic, vién chic

BO TRUGNG BO NOI vU

Can cd Luat T6 chitc Chinh pht ngay 25 thdng 12 nim 2001;

Can cit Nghi dinh s6 48/2008/ND-CP ngay 17 thing 4 nam 2008 cia Chinh
phi quy dinh chidc ning, nhiém vy, quyén han va co ¢fu t6 chitc ciia Bo Noi vy;

Can cif Quyét dinh s6 129/2007/QD-TTg ngay 02 thiang 8 nam 2007 cua
Thit twdng Chinh phi vé viéc ban hanh Quy ch€ vian hod cong s tai cdc cd quan
hanh chinh nha nudc;

Xét dé nghi cha Vu trudng Vu Cong chite - Vién chife,

QUYET PINH:

Piéu 1. Quyét dinh ndy quy dinh vé miu thé va viéc quén 1y, st dung thé
d6i véi can bo, cong chiic, vién chitc.

Diéu 2. Nhiing d6i tugng sau day dugc cdp va sl dung thé can bo, cong
chifc, vién chic

1. Nhitng ngudi dugc tuyén dung vio 1am viéc trong cdc cd quan hanh
chinh nha nwéc.

2. Nhiing ngudi dugc tuyén dung vio 1am viéc trong cdc don vi sy nghiép
ctiia Nha nudc.

3. Can b9, cong chiic xa, phudng, thi tran.

Diéu 3. Quy dinh chung vé thé cdn bo, cong chitc, vién chiic

1. Thé cir b, cong chitc, vien chic 1a cong cu dé nhan biét va xdc dinh
vi tri, chifc danh clia ting cén bo, cong chiic, vién chic trong co quan, t6 chir,
don vi. '
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2. Thé c4n b, cong chic, vién chic phai ¢6 tén cd quan, t8 chic, don vi
quan 1y va si dung cdn bo, cong chic, vién chitc; anh, ho va tén, chitc va hodc
chitc danh cong viéc clia cdn bo, cong chiic, vién chitc; mi s6 thé.

3. Thé cén bo, cong chic, vién chitc dugc lam biang ch4t li¢u gidy hoac
plastic. Khuyén khich cic co quan, té chirc, don vi sit dung thé tir hoac thé cé
gén chip dién tir dé tang thém hiéu qua sir dung.

Piéu 4. Miu thé cin bd, cong chifc, vién chitc

Theé hinh chit nhét, rdng 50 mm; dai 90 mm, trén hai mat thé duoc in
giong nhau céc tiéu chi thong tin sau day:

1. Tén co quan cap Bo, cép tinh va tuong tuong hodc co quan cép trén cla
co quan, t chitc, don vi truc tiép sit dung cdn b, cong chiic, vién chirc (ghi &
hang thit nhat): chif in hoa kiéu Times New Roman, size 14 (theo bo mi tiéu
chuin tiéng Viét TCVN-6909/2001), chit ddm, mau chit ving nhat dugc in
trén nén mau xanh da troi.

2. Ten co quan, té chitc, don vi tryc tiép sir dung can bd, cong chirc, vién
chitc (ghi & hang thit hai): chit in hoa kiéu Times New Roman, size 14 (theo bo
mi tiéu chudn ti€ng Viét TCVN-6909/2001), chit d4m, mau chi vang nhat
dugce in trén nén mau xanh da troi.

3. Ho va tén clia cdan bg, cong chifc, vién chitc (ghi & hang thit ba): chir in
hoa kiéu Times New Roman, size 16 (theo b ma tiéu chuin ti€éng Viét
TCVN-6909/2001), chit ddm, mau den dugc in trén nén mau tring.

4. Chitc vu ctia cdn bd, cong chiic, vién chifc (ghi & hang thit tr): chif in
hoa ki€u Times New Roman, size 12 (theo b6 ma tiéu chudn ti€ng Viét
TCVN-6909/2001), dam, mau den dugc in trén nén mau tring. D&i véi niing
ngudi khong giit chirc vu 1anh dao thi ghi chitc danh cong viéc hién tai clia. can
bd, cong chitc, vién chirc dé6.

5. M4 s6 thé cdn bo, cong chirc, vién chitc theo hudng dan ciia BO Noi vu
{ghi & hang thif ndm) chit in hoa kiéu Times New Roman, size 14 (theo bo mi
tiéu chudn ti€ng Viét TCVN-6909/2001), ddm, mau dé duoc in trén nén miu
tréng. Trong khi chd quy dinh m&i vé ma s6 thé cdn bo, cong chitc, vién chiic,
trudc mat vin dp dung s§ hiéu cla thé cong chic theo hudng dén tai Cong vin
s6 152/TCCP-VC ngay 05 thang 5 nam 1994 ctia Ban T4 chifc - Can bo Chinh
pht (nay 1a Bo Noi vu) vé€ huéng din lam phiéu, thé cong chuc.

6. Anh mau ¢ 3 x 4 cm cia ngudi dugc cp thé & vi tri phia dudi bén trat
the.

7. Hinh Quéc huy in mau theo quy dinh & vi tri phia trén bén tréi the.

Diéu 5. Vi tri deo thé can b, cong chic, vien chic

1. Thé can bo, cong chitc, vién chitc dugc deo & vi tri trudc nguc bang
céch st dung day deo hoic ghim cai.
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2. Khoang cich tir cdm dén mat cit ngang & mép trén cla thé cdn bo,
céng chirc, vién chitc 1a 200 - 300 mm.

Piéu 6. Ché€ do deo thé c4n bo, céng chiic, vién chitc

1. Can bg, cong chitc, vién chic phai deo thé khi thuc hién nhiém vu,
cong vu.

2. Truong hgp cidn bg, céng chitc, vién chitc chdp hanh cac bién phap bao
dam an ninh theo quy dinh riéng thi khong phai thuc hién ché d6 deo thé quy
dinh tai Quyét dinh nay.

Piéu 7. Trach nhiém cla ngudi ding dau co quan cdp Bo, cap tinh va
twong twong hodc co quan ¢ap trén cla co quan, td chitc, don vi tryc ti€p sit dung
can bd, céng chirc, vién chic trong viéc quan 1y thé

1. Truc ti€p quan ly thé cha cidn b, cong chifc, vién chiic theo phan cap
thdm quyén quan Iy clia co quan, té chiic, don vi minh.

2. Thdm tra, 1am thd tuc cdp, d6i thé cho can bo, cong chifc, vién chic dé sir
dung trong viéc thyc hién nhiém vu, coéng vu.

3. Thu hdi thé ciia can b, cong chifc, vién chitc trong céc trudng hgp sau
day:

a) Cho muon thé, thé dugc cdp khoéng diing quy dinh cia phap luat;

b) Théi viéc hodc vi pham ky luit bang hinh thic budc théi viéc;

¢) Thay déi co quan, t6 chiic, don vi cong téc, vi tri chiic danh cong viéc
hodc chitc vu cong tac.

4. Co quan, td chifc, don vi cdp thé c6 tréch nhiém thu héi thé, cét géc
hoic d6t 16 trén thé dé khong dua thé vao sir dung.

Piéu 8. Trach nhiém cta cén bo, cong chitc, vién chitc trong viéc quan 1y
va st dung thé

1. Cin bd, cong chitc, vién chitc ¢6 trach nhiém quan 1y, sir dung thé theo
diing quy dinh tai Quyét dinh nay. Tuyét d6i khong duge cho mugn thé dudi bét
ky hinh thic nao.

2. Cén bd, cong chitc, vién chic 1am mat hodc 1am hu hong thé phai bao cdo
va gidi trinh véi co quan, 4 chitc, don vi ¢6 thdm quyén quan Iy thé; ddng thoi de
nghi dugc cdp lai hodc déi thé mdi.

3. Cén b, cong chic, vién chic duge diéu dong, luan chuyén, biét phéi
dén co quan, t6 chiic, don vi khéc phi tré lai thé cho co quan, té chiic, don vi
cii; dong thdi dé nghj co quan, td chitc, don vi mdéi cadp thé dé€ sir dung.

4. Cén bo, cong chitc, vién chifc thay ddi vé€ chitc danh cong viéc hoac
chitc vu cong tac thi d& nghi co quan, t6 chitc, don vi c4p déi thé méi.

5. Can bd, cong chiic, vién chitc khi nghi huu duge giir thé cha minh sau kbi
co quan, té chidc, don vi quan 1y thé da cat géc hodc dot 16 trén the.



Pidu 9. X Iy vi pham

Can b, cong chitc, vién chic di duge cdp thé nhung khong quan 1y va su
dung thé theo ding quy dinh tai Pi€u 8 cla Quyét dinh nay thi tuy theo tinh
chét va mitc do vi pham s& bi xem xét ky luat theo quy dinh cua phap luat.

Piéu 10. T4 chic thyc hién

1. Trach nhiém cta Bo Néi vu:

a) Hudng din viéc lam thé va cdp thé cin bd, cong chirc, vién chiic;

b) Quy dinh va cdp ma s6 thé can bd, cong chirc, vién chic trong toan
qudc;

c) Kiém tra, thanh tra viéc quan 1y va sir dung thé déi v6i can bd, cong
chifc, vien chic cta cdc Bo, nganh va Uy ban nhan dan céc tinh, thanh pho
truc thudc Trung wong.

2. Trach nhiém clia cic B8, co quan ngang b6, co quan thudc Chinh phi,
Uy ban nhéan dan tinh, thanh phé truc thuéc Trung wong:

a) T6 chirc 1am thé va cép thé cho cén bo, cong chifc, vién chic thude
thdm quyén quan 1y theo miu quy dinh tai Quyét dinh nay. D6i véi can bo,
cong chic, vién chitc méi dugc tuyén dung hodc ti€p nhan, thi thdi gian cdp
thé khéng qué 30 ngay ké tir ngdy cén b, cong chic, vién chifc d6 ¢6 quyét
dinh tuyén dung hoéc ti€p nhan;

b) Kiém tra, don déc viéc thuc hién ch& do deo thé d6i véi cén bo, cong
chifc, vién chitc thu6c thdm quyén quén 1.

3. Trach nhiém cla Vu (hoic Ban) Té chifc can b6 cdc B9, nganh trung
wong va S& Noi vu cac tinh, thanh phd tryc thudc Trung wong trong viéc tham
muu gilp B trudng, Thi trudng co quan ngang Bo, Thi trudng co quan thude
Chinh phtt vA Chu tich Uy ban nhan dan tinh, thanh phd tryc thudc Trung
uong t8 chifc trién khai thuc hién cic quy dinh vé ché d6 deo thé can bo, cong
chifc, vién chic thuoc pham vi Bo, nganh va dia phuong quén 1y cu thé nhu
sau:

a) Té chic viéc 1am thé va cdp thé cho cén bo, cong chic, vién chiic
trong cic co quan hanh chinh, don vi su nghiép ctia Nha nudc va can bo, cong
chirc cap x&;

b) Huéng din, kiém tra, thanh tra viéc quan 1y va sir dung thé d6i véi can

bo, cong chitc, vién chitc thugc thdm quyén quan 1y clia Bo, nganh va Uy ban
nhan dan tinh, thanh phé truc thudc Trung uvong.

¢) Téng hop bdo cdo Bo trudng, Tha trudng cd quan ngang Bo, Thu
trudng co quan thudc Chinh pht hodc Chi tich ty ban nhan dan tinh, thanh
phd truc thuéc Trung wong vé viéc thuc hién quy dinh quéan 1y va sir dung thé
déi véi can bo, cong chitc, vién chitc. Dong thoi, giri vé B Néi vu dé téng hap
béo cdo Thu tuéng Chinh pht.



Piéu 11. Hiéu luc thi hanh

Quyét dinh nay c6 hiéu lyc thi hanh sau 15 ngay, ké tir ngdy ding Cong
bdo. Trong qud trinh thuc hién, néu c6 vén dé gi vuéng mic dé nghi cic B¢,
co quan ngang Bd, co quan thudc Chinh phti va Uy ban nhan dan céc tinh,
thanh phé truc thudc Trung wong phan 4nh vé Bo Noi vu d€ nghién citu, diéu
chinh, bd sung cho phi hop.

Diéu 12. Trach nhiém thi hanh
B6 truéng, Thi trudng co quan ngang bd, Thiu trudng co quan thuge

Chinh phii, Chi tich Uy ban nhan dén tinh, wo truc thudc Trung wong
chiu trach nhiém thi hanh Quyét dinh nay./.

BO TRUONG

Noi nhén:

- Tha twéng, cdc Phé Thd twéng Chinh phi (d€ brc);

- Céc BY, co quan ngang B0, co quan thudc Chinh phi;

- HDND, UBND cic tinh, thanh phé truc thudc TW;

- Van phdng TW va cdc Ban cla Ding;

- Van phong Chu tich nudc;

- Vin phong Qudéc hoi;

- Tod 4n nhan dan 161 cao;

- Vién Kiém sdt nhan d4n tdij cao;

- Kiém Todn Nha nuéc;

- 8 Néi vu cdc tinh, Tp truc thude TW;

- Co quan Trung vong ciia céc doan thé;

- Cuc Kiém tra vin ban, B6 Tur phép;

- Bo N6i vu: Bo truong, Thif trudng va cdc don vi,
té chirc thude Bo;

- Cong bdo;

- Website Chinh phi;

-Lwu VT, CCVC (5b).




Quéc 10 SRR (1)
BUY (1) | VU oo seeee. ) 10 mm
Anh méu (6) HQ VA TEN (3)
(3x 4ecm) | cH'C Vi HOAC CHU'C DANH (4) 40 mm
Mai s thé (5) .
|
30 mm 60 mm
90 mm

Cha giai

(1) Hang thit nhat ghi tén co quan cap B9, cap tinh va twong tuong hoic co quan cap
trén cha co quan, t& chiic, don vi tryc tiép sir dung cdn bo, cong chic, vién chifc: chit
in hoa kiéu Times New Roman, size 14 (theo bd mi tiéu chudn tiéng Viet TCVN-
6909/2001), chit dam, mau chif vang nhat dugce in trén nén maw xanh da troi.

(2) Ha.ng thit hai ghl tén co quan, t6 chitc, don vi tre tlep str dung can b6, cong chuic,
vién chifc: chit in hoa kiéu Times New Roman, size 14 (theo bd ma tiéu chudn
tiéng Viét TCVN-6909/2001), chit dam, mau chi¥ vang nhat dugc in trén nén mau
xanh da troi.

(3) Hang thit ba ghi ho va tén clia cdn bd, céng chitc, vién chite: chit in hoa kifu
Times New Roman, size 16 (theo bd ma tiéu chudn ti€ng Viét TCVN-
6909/2001), chit dam, méau den dugc in trén nén mau trang.

(4) Hang thit tu ghi chitc vu hoidc chitc danh cong viéc hién tai clia can bo, cong
chitc, vién chirc: chit in hoa kiéu Times New Roman, size 12 (theo bd mi tiéu
chuan ti€ng Viét TCVN-6909/2001), dam, mau den duoc in trén nén mau tring.

(5) M4 s6 thé theo huéng din cta B6 Noi vu (ghi & hang thit nam) chif in hoa kiéu
Times New Roman, size 14 (theo bo6 ma tiéu chudn tiéng Viét TCVN-
6909/2001), dam, mau do duge in trén nén mau tring.

6) 08 vi trf phia dudi bén trdi thé 13 anh mau ¢d 3 x 4 cm clia ngudi dugc cip the.
(7) O vi tri phia trén bén trai thé 1a hinh Qudc huy dugc in mau theo quy dinh. 27~



