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HU'ONG DAN 
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danh gia, xep loci to chti-c ding va ding vien hang nom 
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Can  cu Dieu le Dang COng san Viet Nam; Luat Can bO, cong chirc; Lu4t 

Vien chdc; cac Quy dinh dm BO Chinh tri (sO 89-QD/TW ngay 27/7/2017, so 90-
QD/TW 04.8.2017, so 132-QD/TW ngay 08/3/2018 dm BO chinh tri):.Nghi dinh 
cua Chinh phis va Huang dan so 16-1111)/BTCTW ngay 24/9/2018 cua Ban TO chdc 
Trung uong,ve kiLi diem, danh gia xep loci hang nam dOi voi to chdc dang va dang 
vial, tap the, ca nhan can bi) lanh dao, quan ly cac cap; Ban Thuang vu tinh fly 
huong dan nhu sau: 

A. MUC DiCH, YEU CAU 

1. Nang  cao chat luting kiem diem to phe binh va phe binh va danh gia, xep 
loci chat luting hang nom doi veri tap the, ca nhan can bO, cong chirc, vien chdc, 
nguoi lao &Ong trong he thOng el-1111h tri theo Quy dinh cua Dang, phap luat cua Nha 
nuerc va HuOng an cua Ban To chdc Trung ucmg. 

2. Vic kiem diem, &rib gia phai nghiem tdc, trung thvc, khach quan, chi ro 
nguyen nhan, nhat la nguyen nhan chd quan cua nhung khuyet diem, neu ro trach 
nhiem cua tap the, ca nhan; de ra cac nhiem vu, giai phap cu the de khac phvc. NOi 
dung kiem diem cua tap the va ca nhan phai gan voi not dOng nghi quyet, ke hooch, 
Chuong trinh cong tac...cua cac cap uy, to chirc clang, co. quan, don vi hang 

3. Cac co quan, don vi quan triet sau sac mix dich, yeu cau, not dung va 
phuang phap danh gia tap the, ca nhan dam boo nguyen the tap trung dan chit, chat 
che, cong khai, neu cao y thirc to pye binh va phe binh, phat huy day du trach 
nhiem cua tap the va ca nhan, lay ket qua, hieu qua cong viec lam thuoc do chit 
yeu trong danh gia can bO, cong chirc, vier' chdc, clang vier' lam can cu de xet khen 
thuemg, IcS7 luat va thvc hien che dO, chinh sach, cong tac can be doi voi del ngti 
can bO, cong chdc, vien duly. 

B. GIAI THiCH Tir NGt.  

Trong Huong dan nay, nhimg to ngir duai day dugc hieu nhu sau: 

1. "Cap c6 them quyen7 ja tap the lanh dao hoac nguei dt'mg dau dugc giao 
quyen quyet dinh ye cong tac to chdc, can be, quan 1ST dang vien theo quy dinh va 
cac chdc danh can bO theo phan cap quan 157 can be,. 
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2. "Tap the lanh dao, quan 1Si": La tap the dugc quy dinh la co quan lanh dao, 
quan 1$/, chi huy a cac to chuc, co quan, don vi thuc hien the dO lath dao tap the (la 
cac cap uy, to chirc dang va tap the lanh dao co quan, dcm vi tir tinh den huyen va 
co.  sof: Ban Thuong vu tinh uy, dang down, ban can sv dang, uST ban kiern tra cac 
cap, Ban Thuong vu tinh down, ban thuong vu huyen uS/, thanh uy, dang uS7 trvc 
thuOc tinh usT, lanh dao sir, ban, nganh tinh, Thuong trvc HOi cling nhan dan; ban 
chap hanh clang b0 xa, phuang, thi tran...). 

3. "Thanh vien lanh dao" cfra to chirc, co quan, .don vi la thanh vien thuOc 
tap the lath dao. 	• 

4. "Can b0 lanh dao, quan 1ST": Bao gom can b8; cong chuc gift chirc vu lanh 
dao, quan 15r, vien chat quan 1Sr, nguoi quail 1ST doanh nghiep nha nuorc, ngueri gill 
chuc vu lank dao, chi huy trong Qu'in doi nhan dan va COng an nhan dan. 

5. "Nguai dung d'au" la ngtrai,dugc bAu, nhiem, phe chuan hoc chi dinh 
gift chuc AT cap twang trong cac to chirc dang, co quan nha nuac, mat tran To 
quOc va cac down the chinh tri - xa hOi, cac co quan hanh chinh, don vi sir nghiep 
cong lap, don vi lvc luting vu trang, doanh nghiep nha nuac. 

6. "Ca quan lam ding tac to chirc, can b0" la ca quan tham muu, git p viec, 
giiip cap usf có tham quyen xem xet, quyet dinh ye cong tac to chirc, can b0 trong 
cac to chirc clang, co quan nha nuoc, Mat tan To quiic va cac down the chinh tri -
xa hOi, don vi hic luting vu trang, don vi su nghiep cong lap, doanh nghiep nha 
nuac cac 	trkrc tiep tham muu cho cap có tham quyen quyet dinh doi vai ding 
tac can b0 ve can b0. 

7. "Dan vi co s&' la phong, ban trvc thuOc sir, ban, nganh, huyen va tuong 
duong; a cac don vi sir nghiep la khoa, phong, trung tam va tuong duong; a cac 
doanh nghiep la phong, ban, phan xuang va tuong duong. 

C. DOI TUVNG KIEM DIEM, DAM GIA • 

1. Tap the cap fry, to chfic dang va tap the lanh dao, quan ly co quan, to 
chirc, don vi, doanh nghiep nha nuac tir cap tinh den cap huyen va co sir. 

2. Can b0, clang vien, ding chirc, vien chirc (g9i chung la can b0) dang ding 
tac tai cac co quan Dang, Nha nuac, Mat tran To qu8c, cac to chirc chinh tri - xa 
hOi; lvc luting vu trang, don vi sv nghiep, doanh nghiep nha nuac, nguori lao ding 
hop ding theo Nghi dinh 68/2000/ND-CP cua Chinh phir (bao gom clang vien va 
khong la dang vien). 

D. NQI DUNG KIEM DIEM VA DANH GL&, XEP Lag 

I. KIEM DIEM. TV  PRE BINH VA PHE BINH 

1. Doi ttryng va no'i kiem diem dm tap the, ca nhan (Phu hic so 1). 

2. Nii dung, cac buirc tien hanh kiem diem tap the, ca nhan cap ny, to 
chtic ding va co' quan don vi, tap the lanh dao tir tinh den huA'n va ccr ser (Phu 
11,ic so 2). 
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2.1- N9i dung, cac buoy lien hanh kiern diem tap the cap Ay, to chtirc clang, tap 
the lanh dao to tinh den huyen va co so (Ban 'Thuang v9 tinh Ay, Ban Thuang,  v9 
huyen Ay, thanh Ay va tuong duong ap dung quy trinh til9c hien cac buck kiepl diem, 
danh gia, phan loai mix 1, phan II duoi day, not dung viet bao cao - Ph919c so 2). 

2.2- TO chirc hem diem, danh gia hoat d9ng va xep loai co quan, don vi: 

- Uy ban nhan dan tinh danh 	phan loai d6i 	cac sa, ban, nganh, UBND
cac huyen, thanh pho, cac don vi s9 nghiep thu9c UBND tinh, cac Ban quan 15/, to 
chirc H9i cap tinh (theo quy trinh Quy dinh so 24/2018/QD-UBND ngay 07/8/2017 
cua Uy ban Nhan dan tinh). 

- H9i dong nhan dan tinh danh gia, xep loai cac Ban cilia H9i dOng than dan 
theo khung chain diem do Thuang trirc HDND tinh ban hanh. H9i Sing than dan 
huyen, thank ptio can cir khung chain diem ciia Thuongtr9c HDND tinh de xay Ong 
khung cham diem, danh gia, xep loai cac Ban.ciia H9i (long nhan dan ding cap. 

- Ban Thtrang vu tinh Ay: Dinh gia, phan loai cac co quan tham muu giup 
viec tinh Ay, Mat tan To quoc va doan the chinh tri - xa h9i tinh, cac huyen Ay, thanh 
Ay, ding Ay trirc thu9c tinh Ay, cac don vi s9 nghiep thu9c tinh Ay (Quy dinh so 07-
QDi/TU ngay 18/10/2018 cua Ban Thuong v9 tinh Ay). 

II. KIEM DIEM vA. DANH GIA, XEP LORI D01 vOi TAP THE 

1. Kiem diem va danh gia, xep loci dOi voi tap the lanh duo (thvc hien 
theo Ph9 19c so 02). 

2. Dinh gia, xep loci di veri to chtic ding (bao gom ca Ding bO cot s& 
Truang Dai h9c Tay Bac) th9c hien theo Ph919c so 4 (tir Mau 8 den Mau so 11). 

3. Mau bao cao kiem diem tap the: Theo Ph9 19c 5a (Mau 12a, 12b). 

III. KIEM DIEM, DANH GIA, XEP LORI DOI Veil CA NHAN 

1. Kiem diem, danh gia, xep loci dOi 	cac dOng Chi uS,  vien ban 
thirimg vu tinh uSr, uy vien ban chap hanh ding bici tinh vi can bo dien tinh uy 
quin 15,  

1.1- Trinh try ki'Jm diem, chinh gid, xep logi dai vc"ri coy d'Jng chi US) vien 
Ban Chili) hanh Bang be tinh va can bi) dien tinh uy quiin ly (sau day gpi chung 
m can bi) diet, Tinh uj; quail 1f) 

Buirc 1: Thanh lap TO ding tic dm Ban Thuang v9 tinh us/ du kiem diem 
tai cac huyen usf, thanh uy, ding us,  trvc thu9c, cac co quan don vi va tham muu 
gifip Ban Thuang vg tinh uST nhan  xet, danh gia can b9 thu9c dien quan 1y. 

Bulk 2: Kiem diem o chi b9, tap the lanh dao 	ding tic theo trinh t9 tai 
M9c I va M9c II cila Huang dan nay; tiep den th9c hien viec Iciern diem a ban 
thuong vu cap uST (doi vai cac dong chi tham gia ban thuang v9 cap Ay), sau dO giri 
ho so ye cap có tham quyen danh gia (qua Ban To chi:re tinh uST); cac &Ong chi thuOc 
dien Ban Thuang v9 tinh tivc tiep ket luan, danh gia, hoan chinh ho so (02 b9) giri 
ye Ban TO chirc tinh uSi truerc 20.01 hang nam. WO so gO'in: 



4 

- Ban to hem diem ca nhan c6 kern bieu to clfam diem theo Quy dinh so 
524-QD/TU ngay 01.11.2017 dm Ban Thuong vv tinh uy (ban kiem diem hoan 
chinh, da tiep thu bo sung 01 cac hOi nghi kiem diem). 

- Bac, cao hem diem tap the (Mau so 12a, 12b). 

- Ban nhan xet, danh gia cua tap the lanh dao co quan, don vi (cac nganh, Ca 
quan thuOc tinh); ket Juan than xet, danh gia dm Ban thuong vv cap uST (cac huyen 
uST, thanh uST, clang uST true thu6c tinh uST) dOi voi ca nhan dugc nh'On xet, danh gia 
(co de xuat mire dO hoan thanh nhiem vu doi vai ca nhan). 

- Bien ban h6i nghi kiem diem. 

- Nhan xet dm chi us, nai cu tru (co xac nhan cua dang uST Ca so.). 

- Nhan xet uu diem, khuyet diem, ket qua danh gia, xep loai dang vien cua 
chi b0, clang uST co s& nai can b6 cong tac (co mac d6 xep loai va so phieu bieu 
quyet xep loai). 

- Ban danh gia, xep loai mute d6 hoan thanh nhiem vu trong nam cua cap c6 
tha'm‘quyen doi \Teri co quart, don vi dugc giao lanh dao quan hoac Ban to danh 
gia de xuat xep loai muc dO hoan thanh nhiem vv dm co quan, don vi. 

* Lu'u j5: 

- Ban to kiem diem ca nhan se ghep ca ket qua trien khai thvc hien ke hoach 
hanh d6ng nguoi qiing dau,,  cap pho nguoi dung dau trong nam(thong xay dung 
bao cao rieng ket qua trien khai thvc hien ke hoach hanh d6ng nguoi dung dau, 
cap ph6,ngueri dung dau thvc hien Nghi quyet 	hOi dang cac cap). Tap trung 
kiem diem sau cac bieu hien suy thoai, "tkr dien bien", "tv chuyen hoa" theo tinh 
than Nghi quyet Trung ucmg 4 khoa XII. 

Trong qua trinh kiem diem, timg,dOng chi lanh dao, quan VT barn sat ket 
qua kiem diem dm tap the lanh dao de kiem diem lam ro trach nhiem cua ca nhan 
theo chuc nang, nhiem vv; dOng tired barn sat ke hoach hanh d6ng thvc hien nghi 
quyet dai h6i Dang cac cap va ket qua trien khai thvc hien de to danh gia nhfing uu 
diem ding nhu nhang ton tai, han the cua ca nhan trong trien khai thgc hien nhiem 
vv cua nam danh gia. 

- Teen co soy ket qua to cha'rn diem va de xuat mac d6 hoan thanh nhiem vv cua ca 
quan, don vi de to nhan xet, xep loai mac dO hoan thanh nhiem vv dia ca. nhan. 

Buoy 3: TO COng tac cua Ban ThuCmg vu tinh uST' tien hanh thu thap cac thong 
tin ve can b6 dien tinh us/ quan VT (ket qua cua cac cuOc kiem tra, giam sat dm Tinh 
usT, W ban kiem tra cap uST, cac ban clang tinh uST; ket qua thanh tra cua cac co quan 
Nha nuerc; giai quyet don, thu Ichieu nai, to cao, cac vv viec buc xuc tai dia phuong, 
nganh dugc giao quan VT; ket qua dieu tra, truy to, xet xu cua cac co quan to phap c6 
lien quan den can b6 dien tinh uST quan VT; ket qua lay phial tin nhiem neu c6...). 

Buirc 4: Tren ca so. he) so, cac van ban c6 lien quan va ket qua xep loai co 
quan, don vi cua cap c6 tham quyen (theo quy trinh Quy dinh so 24/2018/QD-
UBND ngay 07/8/2018 cua Uy ban Nhan dan tinh, Nghi guy& so 70 cua HDND 
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tinh va Quy dinh so 07-QDi/TU ngay 18/10/2018 dm Ban Thuong vu tinh 4); TO 
cong tac xay chmg du thao ket Juan nhan xet, danh gia can bO. 

Btr&c 5: TO cong tac h9p, thao luan thOng nhAt du thao nh'On xet, (lath gia 
can Ho. Dung tiled qua xem xet ket qua to danh gia, xep loai dm ca nhan; ket luan 
dm cap 4, de xuat dm tap the lanh dap xep loai mire dO hoan thanh nhiem ykr dui 
v6i can bO dugc danh gia; ket qua thu thap thong tin lien quan den ca nhan (chieu 
nai, to cao, thanh tra...neu c6); da.c biet can dr ket qua danh gia, xep loai mire dO 
hoan thanh nhiem vu cfra cap c6 tham quyen 	tong to chirc, ca quan, dan vi 
ma can bO dugc giao quan 15f; TO cong tac de xuat vai Ban Thuong vu tinh 4 mire 
do hoan thanh nhiem vu dui 	nhang tnrong hop c6 de xuat khac,  so v6i de xuat 
cilia tap the lanh da.o, cap uy nai can bO dugc danh gia (khi de xuat, To cOng tac 
phai neura 1ST do, ca so va can dr de xuat). 

Buirc 6: TO cong tac (ca quan thu6ng true la Ban TO chirc tinh 	gfriiy , d 
thao ket luan xin kien cac &Ong chi UST vien Ban Thuong vu tinh 	Cac (long 
chi UST vien Ban Thueng vu tinh 4 c6 trach nhiem ghi ro y kien nhan xet, danh gia 
(nOi dung nao nhAt tri, khong nhAt tri hoac can dieu chinh, bo sung) giri ye TO cong 
tac (qua Ban To chirc tinh 4). 

Ihro'c 7: TO cong tac tong hop, tiep thu y kien tham gia cfra. cac (tong chi UST 
vien Ban Thuemg vu tinh uy vao dry thao ket luan va giri du thao kat Juan dm Ban 
Thuong vu tinh 4 tai dong chi dugc danh gia, nhan xet. Dung chi dugc danh gia 
c6 trach nhiem nghien,cfru dry thao ket 	c6 kien bang van ban hoac kien 
-bye tiep vao 	thao ket luan giri ye Ban To chirc tinh 

Buck 	ding tac tang hop, nghien cuu, thao luan cac y kien khac nhau 
gida du thao ket luan vai y kien cua nguai dugc nhan xet, danh gia; thong nhat nOi 
dung trinh Ban ThuOrng vu tinh 

Bulk 9: Tap the Ban Thu6ng vu tinh 4 thao luan, thang nhAt ket luan nhan 
xet, danh gia can bO va bieu quyet danh gia, quyet dinh xep loai can bO theo quy dinh. 

1.2- Trinh tt, kiint diem, deinh giti, xep logi dji voi cac clang chi Uy vien 
Ban Thwa•ng vu tinh uy 

(1)- Kiem diem AT phe binh va phe binh tai tap the lanh dap ca quan, dan vi 
va chi bO nai cong tac (xong tnrot 25 thang 12 hang nam). 

(2)- Cac dung chi Uy vien Ban Thuong vu tinh fry thryc hien kiem diem to 
phe binh va phe binh ca nhan trong dam tai Ban Thuong vu tinh uy, nhimg van de 
dugc ggi y kiem diem (neu co); dung thoi bao cao torn tat ket qua kiem diem tai tap 
the lanh dao va chi bO nai cong tac (xong truck 15 thang 01 hang nam). 

(3)- Tren ca sa ha sa, cac van,  ban có lien quan; 	cong tac ciia Ban 
Thuong vu tinh 4 xay dung du thao ket luan nhan xet, danh gia dui v6i,cac dung 
chi UST vien Ban Thuerng vu tinh 	to cong tac hop, thao luan thong nhat du thao 
va giri xin y kien cac dOng chi UST vien Ban ThuZyng vu tinh 4 (xong trong thang 
01 hang nam). 
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(4)- TO cong tac tong hop, thong nhat nei dung trinh Ban Thuang vu tinh 
D'ac biet, can cu ket qua danh gia, xep loai mdc de hoan thanh nhiem vu dm cap ce 
tharn quyen doi yen to chuc, co quan, don vi (danh gia theo quy dinh cua Tinh 
UBND tinh, ghi quyet &la FEDND tinh); To cong tic de xuat ve mix do hoan thanh 
nhiem vu doi von cac (long chi UST vien Ban Thueng vu tinh usr (trixong hop ce de 
xuat khac so von de xuat dm to chlic, co quan, don NI va neu ro VT do, co so.  de xuat); 
(du kien trinh Hei nghi Ban Thuang vu tinh us/ trong thong 02 hang nam). 

,(5)-,Cac deng chi US,  vien,Ban Thuemg vu tinh uST thao luan va nghien cfru bao 
cao de xuat cda To cong tac; thong nhat thy thao ket luan nhan xet, danh gia va Neu 
quyet phan loai muc do hoan thanh nhiem vu dei von timg &Ong chi Uy vien Ban 
Thuong vu tinh 

(6)- Thong bao ket qua kiem diem cda tap the va ca nhan cac dOng chi US/ vien 
Ban Thueng vu tinh uS,  tai hei nghi Ban Chap hanh Dang be tinh de lay y kien tham gia. 

(7)- TO Cong tac tong hop, hoan thien thy thao trinh 14/ ban hanh va giri ve BO 
Chinh tri, Ban Bi thu theo quy dinh. 

, (Ban Thuang vu cap fly cac cap van dung quy trinh nay de kiem diem, danh 
gia doi von ca nhan cac deng chi EJ' y vien Ban Thuang vu va can be theo phan cap 
quan VT....theo trinh to mix III, huong dan nay). 

2. Viec kiem diem doi vo'i cac ding chi lank dao thuOc tham quyen dank 
gia ciia ca quan, dun vi: 

2.1- Kiem diem of chi be, tap the lanh dao, tiep thu y kien tham gia, be sung 
ban kiem diem. 

2.2:  Kim diem O. co quan, don vi tivc thuec, chi be (ho4c dang), bao cao 
tom tat ket qua kiem diem O.  tap the lanh dao va kiem diem sau viec thvc hien chdc 
trach, nhiem vu clang vien (neu to chirc kiem diem a to clang, to truong to dang se 
bao cao ket qua kiem diem tai h9i nghi chi be); tiep thu y kien tham gia, be sung, 
hoan chinh ban kiem diem. 

3. Dinh gia can b0, cong chin, vien chat 

3.1- Danh gia can be (Phu lyc se 3a). 

3.2- Danh gia cong chuc (Phu lyc so 3b). 

3.3- Danh gia vien chirc (Phu lyc se 3c). 

3.4- Danh gia phan loai d6i voi cac dei tuong khac 

- Nguai lam viec trong cac to chirc xa hei, to chirc xa hei - nghe nghiep 
(khOng phai la cong chdc), ap dung viec danh gia, phan loai theo vien chuc. 

- Lao dung hop clang theo Nghi dinh 68/2000/ND-CP cua Chinh phu trong 
cac co quan, to chirc hanh chinh, ap thing danh gia, phan loai theo ding chuc; trong 
cac don vi sv nghiep, ap dung danh gia, phan loai theo vien chdc. 
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- Ngtroi lam viec trong cac co quan, to chirc khong phai la co quan, to chirc 
hanh chinh, don vi six nghiep, dugc ap dung cac quy dinh ve danh gia, phan loai 
doi voi vien chdc. 

4. Dinh gia xep lo4i dOi voi ding vien thuc hien theo Phu luc so 4 (tir Mau 
3 den Mau so 7) 

5. Mau bin kiem diem: Moi ca nhan viet mot ban kiem diem theo Phu luc 
5b, gam: 

- Can b6 lanh dao quail lY la dang vien: Viet ban kiem diem (Mau s6 13) va 
kiem diem chdc trach nhiem vu teen linh vuc cong tac theo n6i dung khung Phu 
bieu kern theo. 

- Can b0, cong chdc, vien chirc la clang vien (Mau s6 14). 

- Can b6 lanh dao quail ly chua la dang vien (Mau s6 15). 

- Can b6, cong chirc, vien chirc chua la dang vien (Mau s6 16). 

- Dang vien khong gift chirc vu lanh dao, quail ly & ban, tieu khu, to dan pH) 
(Mau so 17). 

IV. THAM QUYEN VA PHAN CAP DANH GIA CAN BQ 

1. Ban Thuong vu tinh uy quyen cho Ban can su clang Uy ban nhan dan 
tinh danh gia, xep loai can b6 thu6c dien Thuong true tinh uy quan ly cong tac tai 
cac co quan, don vi thu6c Uy ban nhan dan tinh. Uy quyen cho ban thuong vu 
huyen uy, thanh uy, clang uy tnrc thu6c ket luau nhan xet, danh gia, xep loai cac 
&Ong chi la uy vien ban thuang vu huyen usT, thanh uy, dang uy, pho chu tich h6i 
dong nhan dan, uy ban nhan dan huyen, thanh pho, ay vien ban chap hanh clang b6, 
pho cha nhiem ay ban kiem tra cac huyen, thanh pho. 

2. Ban Thuong vu tinh uy tnrc tiep ket luau nhan  xet, danh gia, xep loai cac 
dong chi UST vien Ban Chap hanh Dang b6 tinh; Uy vien Ban Thuong vu tinh uy; 
Chu tich, cac pho cha tich, tnrong ban, ph6 tnrong ban (chuyen,trach) H6i (long 
nhan dan tinh; Uy vien US,  ban nhan dan tinh; 	vien Uy ban Kiem tra tinh uy; bi 
thu, pho bi thu huyen uy, thanh uy, dang uy trirc thu6c tinh uy; cha tich h6i dOng 
nhan dan, chi' tich uy ban nhan dan huyen, thanh pho; TnrOmg ban, ph6 tnrong ban, 
giam doc, pho giam doc cac s&, ban, nganh, doan the tinh va tucmg duong; Vien 
trugng, pho vien trugng Vien Kiem sat nhan dan tinh; Chanh an, pho chanh an Toa 
an nhan dan tinh; Cixc truang, pho ctic trueng Cuc thi hanh an dan su tinh; cap 
truang cac co quan Trung uong dong tai dia phuong; bi thu, pho bi thu clang doan, 
ban can six clang; Bi thu, pho bi thu tinh Doan Thanh nien C6ng san H8 Chi Mirth; 
cap tnrong, cap pho (chuyen trach) mat so ban chi dao, ban quan ly 	tinh. 

3. Ban Thuong vu huyen uy, thanh uy, clang uy trirc thu6c tinh uy; tai the 
lanh dao cac co quan, don vi hoan thanh viec nhan xet, danh gia, xep loai doi voi 
can b6 thu6c dien quail lY dm cap minh, xong truck ngay 20 thang 3 hang nam. 
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Rieng cac doi tugng thu9c di9n Ban Thuong vu tinh Ay ket Juan nhan xet, 
danh gia, giri ye Ban Thuong vu tinh Ay (qua Ban To chirc tinh Ay) xong tru6c 
ngay 30 thang 1 hang nam. 

4. V'e danh gia can b9, cong chirc, \Tien chirc: Thgc hi9n theo phan cap quan 
1ST can b9, cong chirc, \Tien chirc dm cap c6 tham quyen. 

V- HO SO DE NGHI NGUtiI DUNG DAU HOAC CAP CO THAM 
QUYEN DANH GIA, XEP LORI 

1. Ve ho so' dinh gia can 130, cong chfrc, vien chfrc 

- H6 so trinh cap c6 tham quyen danh gia, xep loai: Van ban de xudt danh 
gia, xesp loai cua co quan, don vi; ban kiesm di6m cila can b'9, cong chirc, \Tien chirc; 
bien ban hop; y kien &la cap Ay dang noi can b9, cong chirc, vien chirc cong tac 
(dOi yai can b9, cong chirc, vien chirc lath dao). 

- DOi yen nguiYi dung dau co quan, don vi hanh chinh, ski nghi9p,thu9c khOi 
nha nuoc: Ho so trinh cap c6 tham quyen danh gia, xep loai phai c6 ket qua phan 
loai mirc d9 hoan thanh nhi9m vu dm co quan, don vi clugc giao lanh dap, quan 1ST 

(quy dinh tieu chi danh gia, x6'p loai mire d9 hoan thanh nhi9m vu hang nam cua 
so, ban, nganh, uST ban nhan dan cac huy'en, thanh phO, cac to chirc hOi cap tinh ya 
cac don vi su nghi9p trix thu9c UST ban nhan dan tinh, thgc hi9n theo quyet dinh so 
24/2018/QD-UBND ngay 07/8/2018 cila Uy ban Nhan dan tinh). 

2. Ho so' girl Ban To chfrc tinh uy (doi tugng dien Ban Thuong vu tinh uy 
danh gia) ya 	N9i vu (dOi tugng dien Ban can sv clang UST ban nhan dan danh 
gia): Danh Tuve ho so nhu buac 2, mix III, phan D hu&ng dan nay. 

VI. TIEU CHI, NGUYEN TAC VA MOT S6 LU1J 1'LT TRONG DANH 
GIA, XEP LORI TO CHIC, TAP THE VA CA NHAN 

1. Tien chi dinh gia 

1.1. DOi yai cac to chAc, tap the 

a) Cac tieu chi vi xay dung to chirc, tap thi 

- Vic thkrc hi9n chirc nang, nhi9m vu, quyen han, mOi quanh9 cong tac. 

- Vic thgc hi9n nguyen tac to chirc, co the quan 1ST theo quy dinh; cac not 
quy, quy the ya che d9 lam yi9c hi9n hanh. 

- Ve trach nhi9m dia tap th6' lanh dao, quan 1ST trong lath dao, chi dao, kiem 
tra viec thvc hi4'n nhiem vu chinh 	cong tac can bO, xay dung to chat b8 may, 
tinh gian bien che, cai each hanh chinh; phong, thong tham nhung, lang phi, quan 
lieu, bieu hi9n suy thoai tu tuong chinh tri, dao due, loi song, "tu dien bien", "tu 
chuy8n Ma" ya xay dung don vi trong sach, yilng manh. 

b) Cac tieu chi vi kit qua that hien nhiem vu cluov giao trong nam 

- Viec cu the hoa, xay dung cac Chuong trinh, ke hoach cong tac hang nam 
de that hi9n nhi9m Iry chinh tri dugc giao. 



- Ket qukthgc hien cac Chuang trinh, ke hoach ding tac; chi tieu, nhiem vg 
dugc cap c6 tham quyen giao, phe duyet (dugc lugng h6a bang san •pham cu the 
(neu co). 

- Ket qua danh gia, xep loai chat lugng cac tap the, ca nhan cc') lien quan trot 
tiep; cac chi so danh gia, xep hang dal vori dia phuang, to chirc, ca quan, dan vi 
(neu co). 

c) Kit qua khac phyc nhang hgn the, yiu kern cla elicit chi ra 

1.2- DOi vai ca nhan 

a) Ccic tieu chi v"‘e chinh tri, to twang; clgo 	mi sang; f) thine to chirc kf) 
lust; tac phong, le' loi lam vi -Oc 

- Chinh tri, tu twang; ciao dirc, 161 song. 

- I"( thirc to chirc kST lust; tac phong, le 16i lam viec. 

- Mirc clo thkrc hien cam ket tu duang, ren luyen, phan dau hang nam. 

b) Cac tieu chi 1).‘e kit qua thwc hien chic trach, nhiem vu claw giao trong nam 

- Viec thkrc hien cac nhiem vv, nghia vv, quyen han, trach nhiem theo quy dinh. 

- Ket qua thkrc hien cac chi tieu, nhiem vv ding tac dugc giao trong nam 
(dugc lugng h6a bang san pham cu the (neu co). 

- Ket qua danh gia, xep loai cac tSp the, ca nhan c6 lien quan trkrc tiep; danh 
gia tin nhiem dinh kST (neu co). 

c) Kit qua khac phyc nhang hgn the, yiu kern &I claw chi ra 

1.1.3. NOi dung danh gia, khung tieu chuan cac mix chat lugng va each thuc 
thkrc hien khi danh gia, xep loai to chic gang va clang vien thkrc hien theo Phu lvc so 
4, Phu lvc so 6, Huang dan nay. 

2. Nguyen tac trong dinh gia 

2.1- Nguyen tic chung 

- Ve Nh6m d61 tugng c6 the hieu va xep loaf theo nhieu each khac nhau 
(phan nhom theo tong co quan, don vi; phan nh6m theo cac chirc danh bau cu nhu 
thuang trvc HDND, UBND, Ban Chap hanh, Ban Thuang vv cap 	Trong 
hung dan nay dugc hieu la co quan, don vi c6 con dau, c6 to each phap nhan 
(thkrc hien theo Quy dinh so 132-QD/TW va mvc 1.3, mvc 2.3 phan B danh gia, 
xep loai chat lugng,. Huang dan so 16-HD/BTCTW ngay 24/9/2018 cila Ban TO 
chirc Trung uong): "Cap co tham quyen xem xet, quyet dinh so lugng Op the, ca 
nhan dugc xep loci "Hoan thanh xuat sac nhiem vv" khong vugt qua 20% so dugc 
xep loai "Hoan thanh tot nhiem vv" trong tong to chirc, co quan, clam vi, to chirc 
clang". 

- Bieu quyet, xep loai lam 2 lan: Lan 1 danh gia, xep loai 3 mirc (hoan thanh 
tot nhiem vv, hoan thanh nhiem vv, 'thong hoan thanh nhiem vv. Cach tinh ket 
qua: so phial dat tren 50% va cao nhat o muc do nao thi xep or mirc xep loai d6); 
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lan 2 bieu guy& hoan thanh xuat sac nhiem vv trong so ,da bieu quyet hoan thanh 
tot nhiem -vv (cach tinh ket qua dugc tren 50% s8 phieu nhat tri va 	fir cao 
xuong cho du 20%). 

Trong moi lan bieu quyet vgi tong trirong hgp cu the lay tir cao xuemg thap, 
khong dot so phieu qua ban khong nhat thiet lay du 20%; truemg hop c6 so phieu 
ngang nhau, viec c6 bieu quyet lai de lira chgn du so lugng hay khong do nguoi 
ddng &Au (cho tri) xem xet, quyet dinh. 

So can bO, cong chdc, vien chirc, clang vien dugc xep loai "Hoan thanh xuat 
sac nhiem vv" khong vugt qua 20% so dugc xep loai "Hoan thanh tot nhiem vv" 
va de nghi cap tren khen thuang; dOi voi to chfrc, ca quan, dcm vi to chirc clang c6 
dugi 07 nguoi thi khong qua 01 (fang chi. 

2.2- Ddnh gia, xep logi can bo, cong chirc, vien chirc 

- Trinh to trinh bay bao cao to danh gia ket qua cong tac tai cuOc hop: can 
b8, cong chirc, vien chirc lanh dao bao cao trugc, can bO, cong chirc, vien chdc 
khong gift chdc vv bao cao sau. 

- Bien ban cu8c hop phai the hien ro not dung ket qua bieu quy& de xuat xep 
loai cua timg can bO, cong chirc, vien chirc. 

- Viec lay y kien nhan xet, gop y dm cap fly clang nai cong tac: Nai chua c6 
cap uy thi clung chi bi thu chi bO Ca sor thvc hien viec nhan xet, gop y (T kien nhan 
xet, gop y cUa dong chi bi thu chi bi-) phai dugc thong qua truac chi be). 

- Ve cong trinh khoa hoc, de an, de tai, sang kien la tieu chi &nil gia, xep loai 
can b8 cong chirc vien chirc: Thvc hien theo Thong to so 18/2013/TT-BKHCN ngay 
01/8/2013 cUa BO Khoa hoc va Cong nghe (Cac sang kien dugc cap co tham quyen 
xet cong nhan theo Quyet dinh so 30/2014/QD-UBND ngay 13/11/2014 dm UST ban 
nhan dan tinh quy dinh quy trinh cong nhan sang kien tren dia ban tinh; Quyet dinh so 
24/2014/QD-UBND ngay 28/10/2014 cua UST ban nhan dan tinh ban hanh Quy the thi 
dua khen thugng tinh San La dugc ap dung trong cong tac thi dua khen thugng va 
trong cong tac danh gia, phan loai can bO, ding chirc, vien chdc va nguoi lao dOng). 

- DOi vOi ding 	vien chirc lanh dao quan 1T cua clan vi sir nghiep gido 
dvc va dao tao trIrc thuOc uST ban nhan dan huyen, thanh ph8: Trugc khi tham muu 
cho nguoi ding dau ca quan c6 tham quyen danh gia, xep loai, truOng phong not 
vv c6 trach nhiem phoi hgp voi phong gido dvc va dao tao can cir vao de xuat, 
danh gia, xep loai cua clan vi sr nghiep, nhan xet, de xuat xep loai ding chirc, vien 
chdc vOi nguoi c6 tharn quyen danh gia, xep loai. 

Ket qua danh gia, xep loai can bO, cong chirc, vien chirc phai dirge thong 
bao bang van ban cho can bO, cong chirc, vien chirc sau 05 (nom) ngay lam viec, ke 
to ngay c6 ket luan cua nguoi dung dau hoac cap c6 tham quyen danh gia. 

- Ket qua danh gia, xep loai d8i 	nguoi ddng dau ca quan, dan vi hanh 
chinh, nghiep thuOc khoi nha nuOc khong cao han mirc do hoan thanh nhiem vv 
hang nom cua ca quan, dan vi. 
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- Can b6, cong chirc, vien chirc khi chuyL dog the till,  co quan, chuc, 
dun vi 	c6 trach nhiem danh gia, xep loai ket hgp 	kien nhan xet dm co 
quan, to chuc, dun vi cu (doi voi truOng hop c6 thed gian cong tac el co quan, to 
chirc, don vi cu tir 06 thang tr& len). 

- 'thong thgc hien danh gia, xep loai doi ved cong chirc, vien chIrc dang 
trong that gian tap sg. 

2.3- Dank giti, xep logi to chtiv tieing va clang vien (Phijlijc so 04) 

(1)- Ranh gia, xep loai to chirc dang: 

- Can cu 4,mirc (Phu lvc s6 04) cac cap fly, to chuc clang & co so thirc hien quy 
trinh danh 	xep loai va bieu quyet bang phieu kin dugc teen 50% so dang uS,  vien 
(doi voi clang b6) dang vien (doi voi chi b6 CO SO, chi b6 trgc thu6c dang uST co se() 
nhat tri va bao cao cap uS,  cap tren taw tiep xem xet, quyet dinh. 

- TA chirc dang da dugc cong nh4n xep loai chat lugng, nhung sau do phat 
hien CO khuyet diem hoc khong dam bao dieu kien cua muc xep loai thi hUS,  bo 
ket qua va xep loai chat lugng lai. 

(2)- Ranh gia, xep loai dang vien: 

- Can cu the dieu kien, tieu chuan xep loai, ca nh4n to danh gia, xep loai, chi 
b6 bo phieu, cong bo ket qua xep loai va bao cao cap uST co so xem xet, quyet dinh 
(chi b6 co so, dang uST co so quyet dinh xep loai clang vien). 

* Ltru 

- Ty le to chuc dang "Hoan thanh xuat sac nhim vy" (twang 	trong 
sgch, yang mgnh): So lugng to chirc dang dugc xep loaf "Hoan thanh xuat sac 
nhiem vv" khong vugt qua 20% tong st• to chirc dang ding cap trgc thu6c dugc 
xep loai "Hoan thanh tot nhiem vv" cua tong clang b6. 

- Ty le clang vien "Hoan thanh xuat sac nhiem vy": S6 lugng dang vien 
dugc xep loai "Hoan thanh xuat sac nhiem vu" khong virgt qua 20% so clang vien 
dugc xep loai "Hoan thanh tot nhiem vu" trong tong to chirc co soy clang va de nghi 
cap ten khen thu&ng. 

Cac cap fly, to chile dang chi dao thAng nhdt n6i dung cac clang vien hoan 
thanh xuat sac nhiem vu dugc khen thuorng 20% phai trong so can b6, ding chirc, 
vien chirc, ngued lao d6ng hoan thanh xuat sac nhiem 

- Dang uSi co sec, chi uy co soy (noi khong c6 chi 
xep 

la chi b6 co. so.) biL 
quyet xep loai chat lugng clang vien. Dang vien dirge xep loai "Hoan thanh xuat 
sac nhiem vv" dam bao quy dinh (co tren 2/3 so clang vien chinh thiec bo phieu tan 
thanh) va lay so phieu tir cao xuong thap khi du chi tieu quy dinh. TruOng hgp cac 
clang vien c6 so phi6u ngang nhau o chi tieu cuoi c6 tiep tvc bo phieu hay khong do 
chi b6 quyet dinh. 

- Doi voi dang vien la can b6, cong chuc, vien chuc dam nhiem nhieu chirc 
vu ding tac thi danh gia mire d6 hoan thanh nhiem vv. chil yeu o chirc vu dam 
nhiem chinh va cao nhat. 
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- Khong danh gia, xep logi efoi voi ding vien moi ket nap chua du 06 thang, nhung 
van phai kiem diem dang vien tinh tir ngay ket nap vao Ding. 

3- Mot so lull y 
- Can bO, cong chuc, vien chirc dirge cix tham gia dao tao, b8i clueing ngan 

han dueri 01 nam, chap hanh tot quy dinh dm co so dao tao, boi duang thi thoi gian 
h9c tap dugc tinh vao thad gian,cong tac tai co 	

, 
quan, chuc, don vi dugc binh 

xet danh hieu "Lao dOng tien tien", "Chien si tien tien". Tn.remg hop ca nhan dugc 
cir tham gia dao tao, boi duang tir 01 nam tro len, chap hanh tot quy dinh cua co so 
dao tao, boi duErng, c6 ket qua h9c tap tir loai kha troy len thi dugc tinh de xet tang 
danh hieu "Lao dOng tien tien", "Chien si tien tien". Lao dOng tien tien dirge xet 
cho can bO, cong chirc, vien chirc Hoan thanh tot nhiem vu dirge giao (diem 3, 
Di'du 10 Nght Binh so 91/2017/ND-CP ngay 31/7/2017 cita Chinh phis; Diem a, 
Dieu 24, Luelt thi dua khen thuemg). 

- Can bo, cong chat, vien chirc, dang vien Car dia phuong di lam an,xa ncri cu 
trio) hoac nghi Om tir 3 thang tra len khong xep loaidat mire "Hoan thanh tot nhiem 
vu" troy len; twang hgp nghi the do thai san thi ket qua xep loai chat lugng trong 
nam la ket qua xep loai chat lugng &la thai gian lam viec thuc to cua nam do. 

- Can bO, cong chirc, vien chirc, dang vien phai hoan thanh viec kiem diem 
moi dugc danh gia, xep loai. Neu ca nhan yang mat hay chua dugc,danh,gia, xep 
loai thi co quan, chi bO to chirc danh gia, xep loai vao cuOc h9p gan nhat khi ca 
nhan có mat. 

- Can bO, ding chirc, vien chire, dang vien da dirge xep loai chdt lugng, 
nhung sau dO phat hien c6 khuyet diem hoac khong dam bao dieu kien cua mire da 
xep loai thi huST bo ket qua va xep loai tai. 

- Trong qua truth kiem di6m doi voi tap the va cac ca nhan, neu phat hien có 
dau hieu vi pham nhung chua du diet' kien de ket luan thi kip then bao cao caRuST 
cap tren true tiep xem xet, chi dao cho kiem diem tiep hay tam dimg kiem diem. 
Sau khi c6 ket luan kiem tra cUa cap cc') tham quyen thi tiep tic kiem diem, ket h9p 
viec xem xet mire dO kST luat doi voi tap the va ca nhan vi pham (neu co). 

- Nhfing nguoi dam nhiem nhi&I chi:re vi cong tac, phai kiem diem o nhisu 
not ma c6 sir khac nhau khi bieu quyet mire chat lugng & moi noi thi xem xet, lay 
mire chat lugng & cac chirc vu dam nhiem chinh va cao nhat lam co so.. 

- KhOng danh gia, xep loai doi voi to chirc dang moi thanh lap chua du 06 
thang, dang vien moi ket nap chua,dU 06 thang, nhung van phai kiem diem to chirc 
dang tinh khi thanh lap, kiemdiem dang vien tinh tir ngay ket nap vao Hang (Doi 
voi cac to chIrc dang dirge chuyen giao, sap nhap van to chirc danh gia, xep loai). 

E. TO CHtV THVC HItN 

1. Cac cap uS/, true tiep la d'Ong chi bi thu cap uSr, bithu clang down, ban can sir 
dang va 	truang cac co quan, don vi lanh dao, chi dao to chirc thkrc hien tot viec to 
phe binh va phe binh dOi voi can bO, cong chirc, vien eh& va ngithri lao &Ong tinge 
hien moi nam mot ban gan voi tong ket cong tac nam cua dia phuong, co quan, don vi. 
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Cdp uy, to chic dang cap tren quyat dinh thanh lap to ding tac du, theo doi viec kiem 
diem dm tap the, ca nhan va cac truing hgp khi cap dy cap teen ggi y kiem diem 
thu9c cap minh quail 15T theo not dung Phtt lvc so 02, huong dan nay. 

2. Ban Thuong Iry tinh uST yeu cau cac huyen uST, thanh uy, dang uy truc  
thu9c Tinh uy can cir Huang dan nay cu the hod quy trinh va mau bieu phi hgp de 
thgc hien. 

Rieng doi vai viec kiem diem, dank gia can b9, cong chic, vien chic cac ca 
so gido dpc va dao tao thi,rc hien vao dip ket thdc nam hoc. 

3. Cac huyen uST, thanh uST, dang uST tnrc thu9c; cac dang doan, ban can str 
dang; cac ban, nanh, doan the tinh chi dao lien hanh viec danh gia, xep loai thi , 
dua 	cac to chic thu9c quyen lath dao cua to chic Dang va danh gia doi vai 
can b9, cong chic, vien chic truac khi den hanh danh gia chat lugng to chic co sa 
dang, dang vien. 

4. Tien d9 thai gian: Cac to chic dang trtrc thu9c Tinh fly; lath dao cac ban, 
nganh, doan the tinh xay dtrng ke hoach, thvc hien va chi dao to chic kiem diem, 
daub gia xong tong thong 01 hang nam (cac cap 1.4f, co quart, don vi c6 Sing chi 
UST vien Ban Thuong vu tinh uST, UST vien Ban Chap hanh bang b9 tinh cong tac 
can hoan thanh truac thong 01 hang nam). 

- Ve h9 so danh gia: Cac chic danh can b9, cong chic, vien chic thu9c 
tham quyen danh gia, xep loaf dm. Ban Thuong vu tinh dy; cac co quan, don vi giri 
ho so (02 b9) ve Ban TO chic tinh lay; thuOc tham quyen, 	Uy' ban nhan dan 
tinh, 	ho so ye 	truac ngay 30/01 hang nam de tong hop trinh cap c6 
tham quyen xem xet, quyet dinh. 

- Ve h9 so khen thuang: to chic thdm dinh ch4t ch'd ket qua danh gia chdt 
lugng va tong hgp khen thuong to chic dang va dang vien va giri ho so khen 
thuong ye Ban TO chic tinh fly trong thong 02 hang nam. 

- Ve bao cao ket qua danh 

+ Cac huyen uy, thanh dy, dang fly gui ket lulan danh gia, xep loai (kern bi"Ju 
tong hop chung) d6i vai can b9 thu9c dien Ban Thuong vu tinh fly quan ly lay quyen 
cho Ban Thuong vu cap dy cap huyen danh gia va ket qua danh gia, xep loai can b0, 
clang vien cua bang b9 ve Ban Thuong vu tinh ity (qua Ban To chic tinh fiy) vao cuoi 
thong 02 hang nam. 

+ Cac co quan, don vi khi dang, doan the tong hop, bao cap s9 lieu ket qua 
&rib gia, xep loai can b9, ding chic, vien chic theo phan cap ve Ban Thuong vu 
tinh fly (qua Ban TO chic tinh fly) truck 15/02 hang nam. 

+ Cac soy, ban nganh, don vi str nghiep thu9c Uy ban nhan dan tinh, doanh 
nghiep nha nuac c6 trach nhiem tong hop, bao cao k6t qua danh gia, xep loai can 
b9, ding chic, vien chic, lao d9ng hop &Ong theo Nghi dinh 68 ve US,  ban than 
dan tinh (qua SO' N'Oi vu) trong thong 01 hang nam, dOi vai sir nghiep giao dtic va 
dao tao xong trong thong 6 hang nam. Sir N9i vu c6 trach nhiem tham muu, tong 
hop gui ket qua danh gia, xep loai can b9 thu9c dien Ban Thuong vu tinh ity quan ly 



UM BAN THU'UNG VU 
O BI THU' 

14 

Ay quyen cho Ban can sy clang Uy ban nhan clan tinh va ket qua danh gia, xep loci can 
bo, cong chirc, vien chirc thuOc kh6i UBND tinh ve Ban Thuang vu tinh Ay (qua Ban 
To chirc tinh 'icy) vao cu6i thang 02 hang nam. 

Huang dAn nay phli bien den cu soy de trien khai thgc hien, thay the Huang 
ddn so 09-HD/TU ngay 01/11/2017 va cac van ban khac có lien quan den danh gia 
can b0, cong chirc, vien chuc, clang vien cila Ban Thuong vu tinh Ay. 

Trong qua trinh thijc hien, neu,có van vuong mac cap 	to chlic,dang, 
ca quan, dan vi phan anh kip thari ve Ban Thuang vu tinh Ay (qua Ban TO chirc 
tinh uy, So' NOi vu) de nghien ciru, bo sung, chinh siTa./. 

Novi nhan: 

- Ban To cht:rc Trung ucmg; 
- UY ban Kiem tra Trung ucmg; 
- Ban Thui:mg tinh Ay; 
- Cac dang doan, ban can su dang; 
- Van phong va cac ban dangynh uY; 
- Cac soy, ban, nganh, down the tinh; 
- Cac huyen Ay, thanh Ay, clang uy truc thu'Oc; 
- lAnt. 



DANH MUC CAC PHU LUC, MAU BIEU 

TOT TT PHULUC 
MAU DI 

KEM PHV LVC 
NQI DUNG PHtJ LVC, MAU 

1  Phlillic s6 1 D6i tugng va noi kiem diem dm tap the, ca. nhan 

2  Phu llic se 2 Nei dung, cac buac tien hanh kiem diem di veri tap the, ca nhan 
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Phu luc so 01 
DOi tuvng va ncri kiem diem dm tap the, ca nhan 

(Kern theo Throng dan so 13-HD/TU ngay 18/10/2018 clia Ban Thtrong vu tinh Yy) 

A. DOi tuvng kiem diem 

I. T4p the: 

1. Doi veld cap tinh: 

- Ban Thuong vu tinh uST 

- Dang doan, ban can sir clang. 

-Doan dai Neu QuOc hOi (ding tic tai tinh). 

- Tap the thuemg trvc HOi dOng nhan dan tinh. 

- Tap the lanh dao US/ ban nhan dan tinh. 

- Ban thuamg trvc UST ban Mal tran TO quOc Viet Nam tinh, ban thirong vu 
cac doan the chinh tri - xa hOi, to chirc chinh tri xa hoi nghe nghiep cap tinh. 

- Tap the lanh dao cac sac ban, nganh, doanh nghiep nha nuoc; tap the lanh 
dao cac dan vi trkrc thuOc sa, ban, nganh (dan vi có tu cach phap nhan, có con dau, 
tai khoan rieng). 

2. DOi voi cap huyen va ca sac 

- Ban thirong vt.i. cap uSr cap huyen va tucmg &rang trirc thuOc tinh uST; tap 
the lanh dao cac ca quan chuyen trach tham muu, giup viec dm cap fly cap huyen. 

- Tap the thuemg trvc hOi dOng nhan dan. 

- Tap the (cac &Ong chi uST vien) uy ban nhan dan huyen, thanh ph& 

- Ban thueng trkrc US,  ban Mat tan TO quOc Viet Nam, ban thuong vu cac 
doan the chinh tri - xa hOi cap huyen; ban chap hanh cap ca se/ (ding uSi ca 

- Tap, 	the lanh dao ca quan, dan vi 	nguairi dung dau, cap pho 	nguati 
dung dau cac phong, ban, dan vi (phong, ban, dan vi có tu cach phap nhan, co con 
dau rieng). 

- Tap the (cac clang chi uST vien) uS,  ban nhan dan xa, phireyng, thi tran. 

- Tap the chi 4. 

IL Ca 'than: Can bO, cong chat, vien chirc; can IDO rabh dao, quan ly cac"cap; ding vien 
trong toan bang bO tinh, trir ding vien da dugc mien cong tic va sinh hoat clang 
(clang vien trong cac ca so. giao duc dao tao danh gia khi ket thlic nam hoc). 

B. No'i kiem diem 

I. DOI veri tap the 
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Tap the lanh dao, quan 1ST o cap nao thvc hien kiem diem & cap do. Ket hop 
kiem diem tap the lanh dao, quan 1ST co quan, don vi vori hem diem clang down, ban 
can sir dang, voi ban throng vu clang Ay dm co quan, don vi (neu co). 

H. DOi v(ri ca nhan 

- Tat ca dang vien kiem diem Or chi b0 nai sinh hoat; can b9, cong chirc, vien 
chat kiem diem theo huang dan tai Phu ltic 3a, 3b, 3c. 

- Can b9 lanh dao, quan 1ST co ban thgc hien kiem diem a 02 noi: o chi b0 
noi sinh hog va tap the lanh dao, quan 1ST cao nhat (noi lam viec). Doi voi can b0 
gift nhieu chdc vu lath dao, quan 1ST ngoai kiem diem a 2 noi ten dugc 	tham du 
kiem diem, &Ong th&i xin5 kien dung gop cua cac thanh vien doi voi ca nhan va 
bieu quyet xep loaf hoac de xuat )(op loci doi voi cac thanh vien (noi co to chirc kiem 
diem). Khi tien hanh kiem diem & tap the cao nhat, tien hanh bao cao tom tat ket 
qud o nhung noi da kiem diem. 

- Can b0 lanh dao, quan 1ST O. noi thvc hien the d9 thu tnrang thi kiem diem 
truck h9i nghi can b9 chu ch9t hoac toan the can b0, cong chirc, vien chirc co quan, 
don vi noi lam viec. 

- Can be lanh dap, quan ly chua la clang vien thi kiem diem a tap the lanh 
dao, quan 1ST ma minh la thanh vien. 

voi to chirc, co quan, don vi có dang down, ban can sv &Lig, khi 
kiem diem,ket hop 	ca thanh vien ban can sir dang (dang doan) va cac thanh 
vien tap the lanh dao, quan 1T.. Doi voi can b9 gift nhieu chuc vu lanh dao, quan 1ST, de 
xuat de nghi cap co tham quyen phan loci la des xuat cila tap the lanh dap noi can b0 
cong tac trip tiep. 

Noi hem diem thuc hien cu the nhu sau: 

1. Cac dolling chi trong Ban Thuirng vu tinh uy 

1.1- La Thuang trtrc tinh uST: 

- Chi b0 noi dang sinh hoat. 

- Tap the Ban can str dang UST ban nhan dan tinh (neu IA Bi thu Ban can sr 
Bang UST ban nhan dan tinh). 

- Ban Thuang vu tinh uST. 

1.2- ThuOc khOi co quan nhA nuac cap tinh: 

- Chi b9 nai dang sinh hoat. 

- Ban can sir clang UST ban nhan dan tinh, Bang down HOi &Ong nhan dan tinh 
(nett la thanh vien). 

- Ban Throng vu tinh uST. 

1.3- ThuOc khi cac ban dang, Mat tran to qu'Oc tinh: 

- Chi b9 noi dang sinh hoat. 
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- Tap the lanh dao ca 
the 

noi ding tac (dOi 	chdc danh 	 S/ nhiem U 
ban Kiem tra tinh la tap the UST ban Kiem tra tinh 4; 4 ban Kat tran to quoc la 
cac thanh vien fly ban). 

- Ban Thuong vv tinh uy. 

1.4- ThuOc khOi lgc luting vu trang: 

Chi bO nai dang sinh hog. 

- Ban Thuong vu clang 4 (Cong an, Quan sg). 

- Ban Thuong w tinh 4 (nki la UST vien Ban Thuong vv tinh 4). 

1.5- La Bi thu thanh 

- Chi bi) nai dang sinh hog. 

- Ban Thuong vv thanh 

- Ban Thuong vv tinh 

2. Cac dOng chi tinh us,  vien (khong phai UST vien Ban Thuong vv tinh 4) 

2.1- La thanh vien ban can sg dang, dang doan: 

- Chi hi) noi dang sinh hog. 

- T4p the ban can sg dang Wang doan) hoac tap the lanh dao co quan nui 
cong tac 

2.2- La pho truerng doan chuyen trach Doan D4i bleu Quiic h(foi 

- Chi b0 noi dang sinh hog. 

- Tap th6 lanh dao co quan nui ding tac (gOm: Bai bieu QuOc hOi cong tac 
tai tinh va lanh dao Van phOng doan Dai bieu Quoc hOi tinh). 

2.3- La bi thu huyen uy, thanh us/ (bao gOm ca cac clang chi Bi thu huyen uy 
khong phai la tinh 4 vien): 

- Chi bO nai dang sinh hoat. 

- Tap the thuerng trgc hOi dOng nhan dan huyen (neu la chil tich hOi dOng 
nhan dan huyen). 

- Ban Thuong vu huyen uy, thanh 4 

2.4- La. Bi thu clang usT KhOi cac co quan tinh, Bang 4 BO dOi bien phong tinh: 

- Chi bO nai dang sinh hog. 

- Ban Thuong vu dang us/. 

2.5- La lath dao ca quan 

- Chi bO noi dang sinh hog. 

- Tap the lanh dao ca quan nai dang cong tac. 

3. Cac ding chi uS7 vien ban thuirng vu huy'n uST, thanh uST (khong la tinh 
4 vien) 
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3.1- La pho bi thu thuerng twc, pho bi thu phu trach co sec clang huyen 
thanh 

- Chi b6 not dang sinh hoat. 

- Tap the thuang twc h6i d6'ng nhan dan (neu la chi' tich hai (fang nhan dan 
huyen, thanh pho). 

- Ban Thuang vu huyen uy, thanh us,. 

3.2- La truang cac ban clang, Chu tich US/ ban Mat tan To qu'6c Viet Nam 
huyen, thanh pho": 

- Chi ba not dang sinh hoat. 

Tap the lanh ,dao co quan not cong tac (dai veri chirc danh 	nhiem 4 
ban kiem tra la tap the 4 ban kiem tra). 

- Ban Thuang vu huyen uy, thanh 

3.3- La chil tich, pho chu tich 4 ban nhan dan huyen, thanh ph& 

- Chi b6 not dang sinh boat. 

- Tap the 4 ban nhan dan huyen, thanh pho. 

- Ban Thuang vu huyen uy, thanh 

(Pho chu tich 4 ban nhan dan 'thong phai la 4 vien ban thuang vu cap 4 thi 
hem diem 6.  chi 1)6 nth sinh hoat va tap the 4 ban nhan dan huyen, thanh pho). 

3.4- La ph6 chu tich h6i d'Ong nhan dan huyen, thanh ph'6: 

- Chi ba not dang sinh boat. 

- Tap the thuong twc h6i d6ng nhan dan huyen, thanh ph& 

- Ban thuang vu huyen uy, thanh 

(Pho chu tich h6i d'ong nhan dan huyen, thanh ph6 khong phai la 4 vien ban 
thuang cap 	ph6 ban chuyen trach h6i dong nhan dan huyen kiem diem a chi 
b6 not dang sinh hoat va tap the thu mg trvc hai dong nhan dan). 

3.5- La truemg cong an, quan 

- Chi bo not dang sinh boat. 

- Dang 4 cong an huyen, thanh ph6; dang 4 quan su huyen, thanh ph'6. 

- Ban thuang v11 huyen uy, thanh 4 

4. Cac ding chi US,  vien Ban thuirng vu ding uS,  Khoi cac 	quan tinh 
(khong la tinh 4 vien) 

4.1- La pho bi thu clang 4 khai: 

- Chi 1)6 not dang sinh hoat. 

- Ban thuemg vu clang 4 kh'6i. 

4.2- US,  vien ban thuang vu dang uSf 
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- Chi bO not dang sinh hog. 

- Tlap the ,lanh dap co quan not cong tac (neu c6); dOi viichdc danh chu 
nhiem uSi ban kiem tra la tap the uST ban hem tra. 

- Ban thuemg vu dang usi kh6i. 

5. Cac ding chi UST vien Ban Thuifng vu ding uST Ging an, Quin sty, BO 
doi Bien phong tinh (khong la tinh us/ vien),; Bang usf vien Bang Quan tinh 
la Thu tnlong BO Chi huy quan tinh thi kiem diem: 

- Chi IDO nui dang sinh hoat. 

- Tap the Minh dao cu quan not dang cong tac (neu co). 

- Ban thuong vu clang uST. 

6. Cac diing chi huy0 uST vien, thanh uST vien (khong la uST vien ban 
thuong vu) 

6.1- La bi thu, phO bi thu dang uST cu soy (xd, phuong, thi trdn): 

- Chi ix) not dang sinh hog. 

- Bang uY cu 

6.2- La bi thu, ph6 bi thu clang uST cu ser dOng thed la 1.5nh dao ca quan, don vi: 

- Chi 'WO not dang sinh hoat. 

- rap the lanh dao co quan nui cong tac (neu co). 

- Bang uy ca s&. 

6.3- LA lanh ciao co quan, dun vi: 

- Chi 130 nui dang sinh hog. 

- Tap the lanh dao co quan not cong tac (nett co). 

7. Cac dOng chi ding uST vien Bang uS,  KhOi cac co' quan tinh (khong la 
uSi vien ban thuong IT) 

7.1- LA bi thu, pho bi thu, u5/ vien ban thuong vu dang uSi co sa: 

- Chi 130 not dang sinh hog. 

- Bang uST cu 

7.2- LA bi thu, pho bi thu, uY vien ban thuemg vu dang uY cu soy dOng thed la 
lanh dao co quan, don vi: 

- Chi 13,0 nui dang sinh hoat. 

- Tap the lanh ciao co quan not cong tac (neu co). 

- Bang uS,  co ser. 

7.3- La lanh ciao ban clang, van phemg (tang uy-  khai 
- T4p the lanh dao co quan not ding tac (neu co). 
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- Chi bi) nai dang sinh hoat. 

7.4- LA bi thu, phO bi thu chi be) co kr dOng theri la lanh dao co quan, don vi: 

- Tap the lath dao co quan noi cong tac (neu co). 

- Chi bO nth dang sinh hoat. 

8. Cic dOng chi ding uST vien Ding uS,  Cling an, Quin sir, BO dOi Bien 
phOng tinh Wong la uSr vien ban thuong vu) 

8.1- LA bi thu, pho bi thu, usT vien ban thuong vu clang usT co ser: 

- Chi bO noi dang sinh boat. 

- Ban thuong vu ho4c dang uSr co so.. 

8.2- LA bi thu, pho bi thu, uST vien ban thuong vu clang usT co sor dOng theri la 
lanh dao ca quan, don vi: 

- Chi bO noi dang sinh hoat. 

- Tap the lanh dao co quan noi cong tac (nett co). 

- Dang uSi co s&. 

9. Cic dOng chi uS,  vien ban thtrO.ng vu ding UST co' 

9.1- LA bi thu, pho bi thu, uST vien ban thuong vu clang bO xa, phuong, thi trdn: 

- Chi bO noi dang sinh hoat. 

- Dang uSr co ser. 

9.2- LA chit tich, phO chit tich uST ban nhan dan xa, phuong, thi trdn: 

- Chi bO nai dang sinh hoat. 

- Tap the (cac dOng chi thanh vien) uy ban nhan dan xa, phuong, thi trdn. 

- Dang uST co.  so. 

9.3- LA chit tich, pile) chit tich hOi dOng nhan dan xa, phuong, thi trdn: 

- Chi bO noi dang sinh hoat. 

- Thueyng trkrc hOi d'ong nhan dan xa, phuong, thi trdn. 

- Dang uST co ser. 

9.4- La truang, pho co quan, don vi: 

- Chi loO noi dang sinh hoat. 

- Dang uST co kr. 

10. Cic ding chi uS,  vien ban chip hanh ding bi) 	so. (khong la uSr vien 
ban thuong vu) 

10.1- LA pho chit tich uSr ban nhan dan xa, phtrerng, thi trdn (pho chit tich 
khong phai laity vien): 

- Chi bO noi dang sinh hoat. 
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- Tap the (cac dOng chi thanh vien) uY ban nhan dan xa, phuerng, thi trap. 

10.2- La truing, pho cac down the, co quan, don 

- Chi be) noi dang sinh hog. 

- Tip the lanh dao co quan nai ding tac (neu co). 

Nai khOng c6 ban thuerng 	d'oing chi bi thu va pho bi thu kiem diem truarc 
ban chip hanh clang bO va chi,bO nai sinh hog. Dang Ay vien dang Ay bO phan, 
bi thu, pho bi thu, chi Ay vien kiem diem truck chi bO. 

10.3- La pho chA tich hOi &Ong nhan dan xa, phuerng, thi trin; bi thu, ph6 bi 
thu, chi us/ vien clang uST be) phan; khong la truing, pho ca quan, dan vi: chi bO noi 
dang sinh hoat. 

11. DOng chi Bi thtr, cac ding chi pho bi thtr, UST vien Ban Thuirng vu 
tinh down 

- Chi bO nai dang sinh hog. 

- Tap the lanh dao ca quan noi cong tac (neu la bi thu clown trtic thuOc, lanh 
dao cac don vi tivc thu'Oc dm co quan tinh clown). 

- Dang uY co so' neu la bi thu, ph6 bi thu, uY vien ban thueng vu dang uY co so. 

- Ban Thuerng vu tinh clown. 

12. Cac ding chi UST vien Ban Chap hanh tinh down chuyen trach (khong 
la UY vien Ban Thueyng vu tinh clown) 

- Chi bet nai dang sinh hog. 

- Tap the lanh dao co quan not cong tac. 

- Dang usf co ser neu la bi thu, pho bi thu, usf vien ban thuorng vu clang uST co. so.. 

13. Cac ding chi lanh dao co' quan, don vi (khong tham gia clang clown, 
ban can sv clang, cap uST co so') 

- Chi bO nai dang sinh hog. 

- Tap the lanh dao co quan nai cong tac (neu co). 

14. Cac ding chi trtromg ban, pho truirng ban chuyen trach cac ban Hoi 
dOng nhan dan tinh (khong kiem diem dOi 	truing, ph6 ban kiem nhiem) 

- Chi bO nai dang sinh hog. 

- Tap the lanh dao ban. 

15. Bang vien khOng giir chfrc vu lanh dao, quan 17 

Kiem diem a chi bO noi sinh boat (dOi vii nhung chi bO,tren 30 clang vien 
c6 thanh lap to clang thi clang vien kiem diem a to dang, sau d6 to clang bao cao ket 
qua kiem diem voi chi be). 

16. Can b0, cong churc, vien chfic china la ding vien 

Tien hanh kiem diem theo huong clan tai Phu 1p.c 3a, 3b, 3c. 
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Lu : 

- Yeti co quan, dan vi so luting thanh vien lanh dao chi có 01 ho4c 02 dong chi, 
tien hanh kiem diem tai hOi nghi can bO chu ch& (gOm dai dien cap fiy, truang cac to 
chuc down the, truong cac phOng, ban, cac don vi trkic thuOc) ho4c town the can bO, 
cong chuc, vien chirc ca quan, dan vi nai lam vi'ec. 

- Nai chi bO chi có Bi thu hoc bi thu va pho bi thu, lien hank kiem diem, 
danh gia tai hOi nghi chi bO. 



Phu luc so 02 
Noi dung, cac btrerc tien hanh kiem diem dOi 	tap the, ca nhan 

(Kern theo Hirc'mg dan so 13-HD/TU ngery 18/10/2018 cita Ban Thwong vu tinh 

I. ye ni)i dung kiem diem 

1. Deli veri tap the Faith duo, quin 157 

O Viec quan triet, to chirc thirc hien cac chit truang, du6ng 16i ,ciia Dang, 
chinh sach, phap luat 	Nha nuac, nghi quyet, chi thi, quyet dinh, ket luau cua 
cap teen; xay Ong va to chirc thge hien cac chuang trinh, ke hoach cong tic cita 
tap the. 

O Cong tic lanh dao, chi dao cac mat cong tic cua dig phuang, co quan, don 
vi trong nam; ket qua thirc hien cac chi tieu, nhiem vu dugc cap c6 tham quyen giao, 
phe duyet trong nam. 

3 Viec dux hien nguyen tic tap trung dan chit va cac quy dinh, quy die lam 
viec. 

® Viec dau tranh ngan chin, day lui suy thodi ve to tuang chinh tri, dao 
dire, loi song, "tit dien bien", "tit chuyen hoa" trong not bo gin vii day manh hoc 
tap va lam theo tu Wong, dao dire, phong each Ho Chi Minh va cong tic dau tranh 
phong, chong tham nhung, lang phi. 

© Ket qua lanh dap, chi dao, thirc hien cong tic kiem tra, giam sat, ky luat 
clang va thi dua, khen thugng. 

© Ket qua khac phix nhfing han che, khuyet diem da dugc cap c6 than' 
quyen ket luan hoac dugc chi ra a kSi kiem diem truck. 

O Nhfing van de dugc ggi y kiem diem (neu co). 
Khi kiem diem phai lam di trach nhiem cila tap the va m6i thanh vien,nhat la 

ngtrai dimg dau trong tong han che, khuyet diem dia tap the va de ra bien phap khac 
phkic c6 tinh kha thi. 

2. Doi veri ding vien va can b0 lanh duo, quin 1ST 

a) Kiem diem ding vien 
- Ve pham chat chinh tri, dao dire 16i song, y thirc to chirc ky luat, tic phong, 

le l'6i lam viec: 
+ Tu twang chinh tri: Trung thanh voi chit nghia Mac - Lenin, tu tueMg H6 

Chi Minh va duong 16i doi mgi cua Dang; chap hanh, tuyen truyen, van d6ng gia 
dinh va nhan dan thirc hien chit twang, du6ng loi cua Dang, chinh sach, phap luat 
cua Nha nuac; viec h9c tap cac nghi quyet, chi thi, tham gia cac dgt sinh hog chinh 
tri de nang cao ban finh chinh tri, nhan sinh quan each mang. 

+ Pham chat dao dire, 16i song: Ket qua hoc tap va lam theo tu tugng, dao 
dire, phong each H6 Chi Minh; viec gift gin dao dire, 16i song, phat huy tinh tien 
phong, guong 

la 
cim nguoi ding vien va quan he,  mat thiet vii nhan dan; tinh 

than cau thi, lang nghe, tiep thu sira chila khuyet diem va dau tranh vii cac bieu 
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hien quan lieu, tham nhung, rang phi, tieu cvc; y thirc xay chrng dia phuong, ca 
quan, don vi va gift gin doan ket not b6. 

+ )"LT thirc to chirc IcST 	Viec chap hanh su phan cong &la to chirc; thirc 
hien quy dinh ve nhfing dieu dang vien khong dugc lam va cac not quy, quy che 
&la dia phuong, Ca quan, don vi; cac nguyen tac, che d6 sinh hog 'Tang va dong 
dang phi theo quy dinh;trach nhiem neu gucmg &la clang vien; guang mau thvc 
hien nghia vv cong dan va gift mOi lien he voi chi lay, clang lay co,  se nai cu 

+ Tac phong, le 16i lam viec: Nang d6ng, sang tao, quyet liet trong thvc hien 
nhiem vv; phuong phap lam viec khoa hoc, dan chU, dung nguyen tac, tinh than hop 
tac, gifip der' dong chi, dong nghiep. 

+ Lien he cac bieu hien ve suy thoai tu tuOng chinh tri, dao duc, loi song, "tir 
din bien", "tu chuyen boa" dm ca nhan (theo Phu lvc 6). 

- Ve thgc hien chic trach, nhiem vv: 
+ Viec thirc hien nhiem vv dang vien, quyen han va trach nhiem d6i voi cac 

chirc vv cong tac (dang, chinh quyen, doan the) theo quy 
+ Ket qua thirc hien cac chi tieu, nhiem vv dugc giao trong nam dugc luting 

boa bang san pham cu the. 
+ Trach nhiem ca nhan lien quan den ket qua, han che, khuyet diem o linh 

vvc, dia phuong, to chirc, co quan, don vi do minh phi trach. 
- Viec thus hien cam ket tu duong, ren luyen, phan dau hang nam. 
- Ket qua khac phvc nhung han che, khuyet diem da dugc cap c6 tham 

quyen ket luan holac chi ra o ky kiem diem truck. 
- Nhimg van de dugc ggi y kiem diem (neu co). 
* D6i voi dang vien la cong chirc, vien chirc va nhang ngu&i khac hu6ng 

luting to ngan sach nha mrac: Khi kiem diem can di sau lam r6 ye khoi lucmg, chat 
lugng, lien d6, hieu qua thirc hien nhiem vv dugc giao; tinh than doi moi, sang tao, 
to chiu trach nhiem, y thirc, thai d6 phvc vv nhan dan. 

b) Kiem diem can b6 lanh dao, quan lY 
Ngoai nhang not dung neu tai khoan a) ten day, con phai kiem diem sau sac 

cac not dung sau: 
- Ket qua ve lanh dao, quan 1Y, dieu hanh, trach nhiem cua ca nhan trong tham 

gia ding tap the lanh dao va to ch*c thvy hien cac nhiem vv chinh tri va cong tac to 
chirc, can b'6 cua dia phuong, Ca quan, don 14; quan he, phoi hgp yeti cap fly va tap 
the lanh dao, quan 1Y; thai d6 cong tam, Ichach 	viec quy tu, doan ket not b6 va 
su tin nhiem cua can b6, clang vien, quan chUng. 

- Y thirc dau tranh phOng, ch6ng quan lieu, tham nhung, lang phi, co h6i, vv 
19i.Viec ke khai tai san, thu nhap theo quy Binh; quan tam cham lo doi song vat chat, 
tinh than cho can bo, clang vien, nguoi lao d6ng. Trach nhiem neu gucmg dm can b6 
lanh dao, quan ly, nhat la can b6 chir ch6t cac cap. 

II. Cie bu'&c tien hanh 

1. Trinh tkr luem diem 
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D6i vai kiem diem tap the, ca nhan can 13,0 lath dao, quail VT: Kiem diem 
tap the truck, ca nhan sau; nguoi &mg dau truac, cap pho va cac thanh vien sau; 
lay ket qua kiem diem tap the lam co sä de kiem diem ca. nhan, lay ket qua kiem 
diem cita ca nhan de bo sung, hoan chinh lciem diem dm tap the. Cap fly, to chirc 
dang th‘rc hien kiem diem sau khi cac tap the lath dao, quan ly cna chinh quyen, 
chuyen mon, down the hoan thanh kiem,diem. Nhang chi b6 co to clang thi c6 the 
kiem diem dang vien to 	sau do to clang bao cao ket qua vai chi b6. 

- D6i vai dang vien giu chirc vi lath dao, quan VT: Kiem diem a chi b6 
truac, a tap the lath dao, quail ly sau. 

2. Dtli voi tap the cap uST, to chin ding, lanh d#o quan, don vi 

2.1- Chain bi ki .6n dijm 

- Nguai &mg dau trvc tiep chi dao chuAn bi bao cao kiem diem tap the lath 
dao (theo Mau so 12a) va lay ST kien tham gia, gap ST dm cac tap the, ca than c6 
lien quan (Bao cao kiem diem dm tap the lath dao giri truac cho cac thanh vien du 
kiem diem it that 3 ngay de nghien cfru, chuan bi y kien tham gia, clang gap; giri 
(long chi 4 vien ban thuong vu cap 4 cap tren dugc phan cong phi trach clang 
b0). 

- Cap tren ggi y kiem diem doi vai cac tap the, ca than theo phan cap quan 
ly (khi can thiet). Ban Co chirc cap fly hoac co quan tham muu ve cong tac to chirc, 
can b6 c6 trach nhiem chu tri, phoi hop vai cac co quan c6 lien quan tham muu cap 
c6 tham quyen ye nhimg tap the, ca than can ggi y va not dung kiem diem. 

2.2- Ti chirrc kijm dijm 

the 
dung dau hoac nguai dugc quyen trinh bay bao cao hem diem cila 

tap the lanh dao; tong thanh vien trong tap the tham gia gop y va lam ro vai tro, trach 
nhiem ca than doi vai nhimg tru, khuyet diem dm tap the; tien hanh to danh gia theo 
php bieu Wong irng (to chirc clang theo Phij tvc so 4; tap the lAnh dao quan VT theo Phij 
1pc 5a). Nguai dUng dau tong hgp, ket luan timg not dung tiep thu de hoan thien bao 
cao, cu the: 

- D8i vai dang 4, chi 4 co so: bao cao kiem diem (c6 ket qua to danh gia) 
dugc dua ra thao luan trong tap the dang uy, chi 4 (chi b6 'thong c6 chi 4, bao 
cao gui xin y kien dang vien trong chi b6 truck khi h6i nghi); tiep thu, bo sung 
hoan chinh bao cao kiem diem de trinh h6i nghi tong k8t cong tac nam cua dang 
b0, chi b6. Tiesp thu hoan chinh, bao cao cap uST cap tren tn,rc tiep. 

- vai ban thuong vu huyen uy, thanh uy, dang 4 trgc thu6c Tinh 	bao 
cao kie▪  m diem,(co ket qua to danh gia) dua ra thao luan trong tap the ban thuong
vv; tiep thu, bo sung hoan chinh bao cao kiem diem de trinh h6i nghi ban chap 
hanh clang b6; ban thuang vu cap 4 tiep thu y kien tham gia cna ban chap hanh 
clang b6 hoan chinh, bao cao Ban Thuang vu tinh 

- Doi vai clang doan, ban can str 	bao cao kiem diem (co ket qua to danh 
gia) dua ra thao luan trong tap the clang down, ban can str dang; tiep thu, bo sung hoan 
chinh bao cao kiem diem de trinh h6i nghi can b0 chit chat dm co quan, don vi 
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cac d6ng chi lanh dao, cap usf, truang cac doan the va truang cac phong, ban, dan vi 
tivc thuOc. Tiep thu hoan chinh, bao cao Ban Thuang vu tinh uST (Doi vori dang clown 
HDND tinh, Ban can sir dang UBND tinh (sau khi thao Juana clang down, Ban can sir 
hoan chinh bao cao BTV tinh Ay)). 

- D6i vai tap the lanh dao ca quan, dan vi (so., ban, nganh...): bao cao kiem 
diem (co ket qua to dank,  gia) dugc dua ra thao Juan trong tap the lanh dao; tip 
thu, bo sung hoan chinh de trinh hOi nghi can bO chu chot co quan, dan vi gom: cac 
dong chi lank dao, cap Ay, truang cac down the va tn.fang cac phong, ban, clan vi 
trtrc thuOc. Tiep thu hoan chinh, bao cao Ban Thuang vu tinh 

- DOi vai Ban Thuang vu tinh uST (thvc hi8n theo quy trinh rieng). 

3. DOi vo'i ca nhan 

	

bi ki'jm 	ca nhan lam 01 ban to kiem diem (co ma'u 
kiem diem kern theo Phu hic so 5b), not dung theo tong vi tri, chirc trach, nhi'em vu 
dugc giao va nhie‘m vu cua dang vien (neu la clang vien). Thvc hi8n vi8c lay Y hen 
nhan xet dm cap uY co sor nai cu 

Rieng doi vai can b"O din tinh Ay quan ly c6 kem phv bieu cham diem tuang 
Ang theo chdc trach nhi8rn vu (kern theo Quy clinh so 524-QD/TU ngay 01.11.2017 
ciia Ban Thicong vu tinh Yy). 

3.2- To char 	 Ngued dung dau chu tri vi8c kiem diem. Ca nhan 
trinh bay ban to hem diem; tong thanh vien trong tap the g6p Y, phe,binh; nguari 

	

chu tri ket luan nhang tru, khuyet diem dmu, 	tirng ca nhan; ca nhan tiep thu, hoan 
thin ban to ki8m diem (khi kiem diem nguai ding dau thi phan cong (long chi cap 
pho chu tri). Dang vien gift chirc vu lanh dao, quan ly a noi nao thuc hi8n kiem 
diem sau ve chirc trach, nhi8rn vu dugc giao or noi do, a .chi,b"O tap trung kiemdiem 
vi8c thvc hi8n nhi'em vu clang vien (khi kiem diem a tap the lath dao cao nhat, bao 
cao tarn tat ket qua a nhimg noi da kiem diem). 

Ltru St: - Du thao bao cao hem diem gin twat cho cac thanh vien tham gia hOi 
nghi kiem diem it nhat 3 ngay lam vi'ec. 

- Thai gian to chirc kiem diem ciia tap the, ca nhan: ban thuang vu 
huy'en Ay, thanh Ay, clang Ay trkrc thuOc tinh uy toi thieu la 02 ngay, nhImg nai 
dugc ggi y kiem diem toi thieu la 03 ngay; clang down, ban can su dang, tap the 
lanh dap, quan ly tivc thuOc tinh Ay toi thieu 01 ngay, nhang nai dugc gqi y kiem 
diem toi thieu 02 ngay. 
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MOT SO Ltru )"( 
Dinh gia, xep 1* chat Itivng tap the lanh ciao, quail IST 

1. Doi tulyng 
- Dang clown, ban can str clang cap tinh; ban thuOng vu cap fly cap huyen; cap 

ity ca so'.  

- Ban thuOng triyc Uy ban Mat tran T6 qu6c Via Nam cap huyen, cap xa; ban 
thuong vu cac clown the chinh tri - xa h6i cap huyen va ban chap hanh cap ca so. 

- Tap the lanh dao cac ca quan chuyen trach tham muu, gifip viec dm cap ity 
cap tinh, cap huyen. 

- Cac tap the lanh dap, quan 15/ Ichac do cac tinh ity, thanh ity, clang fly tivc 
thu6c Trung tang quyat dinh. 

2. Khung tieu chi danh gia 
a) Ve xay dung tap the lanh ciao, quan ly 

- Viec thgc hien nguyen tac tap trung dan chit, to phe binh va phe binh; quy 
the lam viec; xay Ong clown ket not b6. 

- Trach nhiem trong lanh dao, chi dao, kiem tra, giam sat viec thiyc hien cac 
nhiem vu chinh tri dm to chirc, co quan, don vi. 

b) Ve ket qua thyv hien nhiem vu twat giao trong nam 
- voi clang clown, ban can sir (tang cap tinh; ban thuOng vu cap uy cap 

huyen; cap ity co. so.: 

+ Kat qua lanh dao, chi dap cong toe xay diyng Dang, xay dtrng he th6ng 
chinh 

+Viec cu the hoa, xay diyng va to chuc thvc hien cac chuong trinh, Ica hoach 
ding tac nam. 

+ Kat qua thgc hien cac chi fiat', nhiem vu phat trian kinh to - xa h6i, qu6c 
pheng an ninh dugc cap c6 tham quyen giao, phe duyet va dugc lugng h6a bang 
san pham (neu co). 

+ Ket qua danh gia, xep loci cac to chirc, co quan, don vi thu6c pham vi lanh 
dao, quan ly triyc tiep. 

- Dai voi ban thueYng triyc Uy ban Mat tan T6 quoc Viet Nam cap huyen, cap 
xa; ban thueyng vu cac clown the chinh tri - xa h'6i cap huyen va ban chap hanh cap co 
sec 

+Viec cu the h6a, xay diyng va to chirc thgc hien cac chuang trinh, ke hoach 
cong tac nam de thtrc hien cac chit tnrang, &rang loi cua Dang, chinh sach, phap 
luat cita Nha nix6.c va chi dao, huOng dan dm Mat tran TO quoc, cac clown the chinh 
tri - xa h6i cap ten. 

+ Kat qua thgc hien cac chi tieu, ,nhiem 	dugc cap fly ding cap;Mat tan 
TO quoc, cac down the chinh tri - xa h6i cap ten giao trong nam. 

+ Kat qua danh gia, xep loci cac don vi trirc thu6c. 
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- Doi voi tap the lanh dao ca quan chuyen trach tham muu, ginp viec ctla cap 
ity cap tinh, cap huyen: 

+Viec tham muu cg the hoa, xay dung va to chirc thgc hien cac chit truong, 
chucmg trinh, Ice hoach cong tac dm cap fly trong nam. 

+ Viec theo doi, don dOc, kiem tra, huang clan chuyen mon, nghiep vg dOi 
yeti cap fly cap duori. 

+ Ket qua cong tac tham muu va thgc hien cac nhiem vg chuyen montheo 
chirc nang, nhiem vu dugc giao. 

+ Ket qua danh gia, xep loai cac don vi trgc thuOc (neu co). 
c) Kit qua khac phyc nhang han chi, yiu kern cla &coy chi ra 
3. Khung tieu chuin cac min chit hrcing 
a) Hoan thanh xu(it sac nhiem vu 
- La tap the down ket, c6 phAm chAt, nang lgc, uy tin, khAng dinh ro vai tro 

lanh dao, chi dao, dieu hanh thgc hien nhiem vu chinh tri dm to chirc, dia phuang, 
co quan, dcm 	c6 doi moi sang tao, c6 san pham cu the; tich cgc cai cach thu tkic 
hanh chinh, ung dgng khoa hoc, cong nghe trong cong tac; xay dgng don vi phat 
trien toan dien, giur vi tri hang dau trong dia phuang, nganh, Binh vvc. 

-,Cac tieu chi ve ket qua thgc hien nhiem vg dugc giao deu danh gia dat cap 
dO "Xuat sac"; nhilng tieu chi con lai dugc danh gia (tat cap dO "Tot" tro 

- Khong c6 thanh vien nao bi ky luAt. 
CAp c6 thAm quyen xem xet, guy& dinh so lugng tap the lanh dao, quan ly 

dugc xep loai "Hoan thanh xuat sac nhiem vg" khong vugt qua 20% so dugc xep 
loai "Hoan thanh tot nhiem vu" theo timgdoi tuang tap the lanh dao, quart ly trgc 
thuOc cap tinh hoac cap huyen.Mirc xep loai chat lugng cua tap the lanh dao, quan 
15/ khong dugc cao hcm mi c xep loai cua to chtk, ca quan, don 

b) Hoan thanh tat nhiem vu 
- Cac tieu chi ve ket qua thgc hien nhiem vg dugc giao deu,danh gia dal 

cap dO "Tot" tro. len; nhung tieu chi con lai dugc danh gia dal cap dO "Trung 
binh" troy len. 

- Khong c6 thanh vien nao bi kST luAt (trir truong hop to phat hien va IchAc 
phgc xong hAu qua). 

c) Hoan thanh nhiem vu 
- Cac tieu chi co ban dugc danh gia dat cap dO "Trung binh" ter 
- Khong c6 thanh vien nao bi icST luAt (trir truong hqp to phat hien va Ichac 

phgc xong hAu qua). 
d) Khong hoan thanh nhiem vu 
La tap the khong dal mi c "Hoan thanh nhiem vg" hoac thuOc mot trong cac 

truong h9p sau: 
- Cap c6 tham quyen ket luAn mat doan ket nOi bO hoAc c6 thanh vien suy 

thoai ve to tuong chinh tri, ciao dire, lOi song, "tv din bien", "tg chuyen h6a". 
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- Dia phucmg, to chirc, co quan, don vi trvc tier) lath dao, quan 1ST chi hoan 
thanh du6i 50% chi tieu, nhiem vg dugc cap c6 tham quyen giao, phe duyet trong 
nam, cac chi tieu chir yeu khong dg 100% (trir trueng h9p bat kha khang). 

- Bi xiz 1S,  ky luit hoc c6 thanh vier' bi kS/1u4t trong nam(mOtvi ph?m bi xir 
1ST ky luat chitinh mot lin khi xep loai). 

4. Trach nhi?m, tham quyen 
a) Dcinh gia, xep'  loci clang moan, ban can sir clang cap tinh 

- Ban thuOng vu tinh fry, thanh Ay chA tri, to chic thtrc hien va xem xet, 
quyet dinh xep loci chat luting cac clang doan, ban can str clang. 

- Ding doan, ban can sg clang to danh gia, xep loci chit lugng. 

- Cac chili the c6 lien quan tham gia danh gia, xep loaf chdt lugng: (1) Cac ca 
quan chuyen trach tham muu, giup viec cfra cap fry cap tinh; (2) ThuOng trAc hoi 
dung than dan, Ay ban than din, M4t trin To quoc va cac doan the chinh tri - xa hOi 
cap tinh. 

b) Danh gia, xep logi ban thirong vu cap z"ly cap huy'n 

- Ban thuamg vu tinh Ay, thanh Ay, clang fry trAc thui5c Trung trcmgchil tri, to 
chirc thAc hien va xem xet, quyet dinh xep loci chdt luting cac ban thueng vu cap 
Ay cap huyen. 

- Ban thuOng vu cap Ay cap huyen to danh gia, xep loci chit luting. 

- Cac chil the c6 lien quan tham gia danh gia, xep loai chit luting: 
+ cap tren: (1) Cac co quan chuyen trach tham muu, ghlp viec cua cap Ay 

cap tinh; (2) Thuorng trtrc h9i dong nhan dan, Ay ban nhan dan, M4t trin To quoc 
va cac doan the chinh tri - xa hOi cap tinh (tip the lanh d4o co quan, don vi, cac 
doan,the chinh tri - 	h'Oi cap tren tnlc tiep doi 	danh gia, xep loai ban thuOng 
vu cap Ay cap tren chic co stir dang khac trAc thuOc cap Ay cap tinh)tham gia 
danh gia cac not dung tieu chi theo claim nang, nhiem vu cong tac cua minh. 

+ O ding cap: Cac ban thuOng vu cap Ay cap huyen trong clang b0. 
+ O cap duai: Cac cap Ay clang trirc thu9c (chi 139 not khong c6 cap Ay). 
c) Danh gia, xep logi cap' fly co. so' 
- Ban thuerng vu cap Ay cap huyen chir tri, to chirc thAc hien va xem xet, 

quyet dinh xep loai chat luting cac cap Ay co soy trtrc thuOc. 
- Dang Ay, chi Ay co so. to danh gia, xep loci chdt luting. 
- Cac chi' the c6 lien quan tham gia danh gia, xep loai chdt luting: 
+ CS cap tren: (1) Cac co quan chuyen trach tham muu, gifip viec cua cap Ay 

cap huyen; (2) ThuOng trAc hoi (tong nhan dan, Ay ban nhan dan, Kat trin To quoc 
va cac doan,  the chinh tri - xa hOi cap huyen (tap the lanh dao co quan, don vi va 
cac doan the chinh tri - xa hOi cap ten trvc tiep doi yen danh gia, xep loci cap Ay 
co sa khac trvc thuOc cap Ay cap huyen) tham gia dank gia cac not dung tieu chi 
theo chic nang, nhiem vu ding tac cua minh. 

+ O cAng cap: Cac cap Ay co so,  trong cAng dang bO cap huyen. 
+ O cap du6i: Cac to chic clang trAc thuOc. 
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d) Danh gia, xep'  loci ban thuong tryv Uy ban MOt trCin To quac Viet Nam 
cap huyen, cap xei; ban thuong vu cac clown the chinh tri - xa hai cap huyen va ban 
chap hanh cap co.  so 

- Ban thu&ng vu cap fly cap huyen (gang co sO.) 	tri, to chirc thyc hien 
va xem xet, quyet dinh xep loai chat luting ban thuong trirc Uy ban Mat.  tan To 
quoc Viet Nam cap huyen, cap xa; ban thuOng vu cac clown the chinh tri - xa hOi 
cap huyen va ban chap hanh cap co. sã. 

- Ban thuong trirc Uy ban Mat tan TO q,lit;c Viet Nam cap huyen, cap xa; 
ban thuong cac clown the chinh tri - xa hOi cap huyen va ban chap hanh cap co. 
s& to danh gia, xep loai chat luting. 

- Cac chi' the có lien quan tham gia danh gia, xep loai chat luting: 
+ CS cap tren: Tap the lanh dap cUa nganh doe cap ten trkrc tiep. 
+ 6 ding cap: Thu&ng trirc hOi dOng nhan dan, fly ban nhan dan. 
+ 6 cap dtroi: Tap the lanh dao cua nganh doc cap du&i trirc tiep. 
e) Danh gia, xep'  loci Op the liinh ciao ccr quan chuyen trach tham muu, gitip 

viec clia cap nyccip' tinh, cap huyen 
- Ban thuong vu cap tinh, cap huyen 	tri to chirc thkrc hien va xem xet, quyet 

dinh xep loai chat luting co. quan chuyen trach tham muu, giUp viec 	minh. 

- Co quan chuyen trach tham muu, gidp viec ciaa cap cap tinh, cap huyen 
to danh gia, xep loai chat luting. 

- Cac chil the có lien quan tham gia danh gia, xep 14 chat luting: 
,+ 6 cap teen: Tap the lanh dao co. quan chuyen trach tham 	giup viec 

cila cap fly cap tren tryc tiep theo nganh d9c. 
+ ding cap: (1) Tap the lanh dao cac co quan chuyen trach tham muu, 

giUp viec dm cap Uy ding cap; (2) Cap 	tap the lanh dao cac down the cila don 
vi. 

+ O cap duai: Tap the lanh dao don vi cap clued trirc tiep (neu co). 

5. Cach thtic thyv hies 
Buoy 1: Tu danh gia, xep loai chat luting 
Can dr cac tieu chi danh gia, tieu chuan muc chat luting chrgc quy dinh cu 

the cho tong loai hinh doi tugng, tap the lanh dao, quan 15,  to phan tich chat luting 
(xac dinh cac cap dO "Xudt sac", "TOt", "Trung binh", "Kern" cho timg tieu chi 
danh gia cu the); xem xet, to nhan mire chat luting theo Mau 12b va bao cao cap 
fly có tham quyen. 

Buoy 2: Cac chil the tham gia danh gia, xep loai chat luting 
Cap lay co tham quyen chirc de cac chii the tham gia danh gia thkrc hien 

viec phari tich chat luting, xem xet, danh gia, xep loai tap the lanh dao, quan 1T theo 
Mau 12b va gdi ket qua ve ban to chdc cap fly cap tinh (doi voi danh gia dang clown, 
ban can sydang cap tinh; ban thuong vii cap fly cap huyen; tap the lanh dao coy quan 
chuyen trach tham 	gifip viec cila cap fly cap tinh), ban to chirc cap fly cap huyen 
(dOi voi danh gia tap the lanh dao co.  quan chuyen trach tham muu, giup viec cila cap 
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uy cap huyen; ban thuong trirc Uy ban Mat tan TO quOc Viet Nam cap huyen, ban 
thuOng vu cac down the chinh tri - xa h9i cap huyen; cap uy co so), b9 phan giup viec 
dang uy (doi v ci danh gia ban thikmg trkrc Uy ban Mat,tran quoc Viet Nam cap xa, 
ban chap hanh cac down the chinh tri - xa h9i cap xa) de tong hgp. 

Buoy 3: Quy6t dinh mire xep loai chat luting 
Ban to chirc cap fly (b9 phan giup viec clang 	tham  quyen chu tri,,  phi 

hgp yeti cac co quan có 	quan tong hgp, thim dinh ket qua to danh gia va ket qua 
tham gia danh gia cua cac chit the de bac,  cao ban thuemg v11 cap uy xem xet, be) phieu 
kin quyet dinh xep loci chat luting doi vari cac tap the lanh dao, quan 

Lu.0 - Theo,  tham quyen, cac ca quan don vi nghien dm, chi ciao thvc 
hien viec danh gia, xep loai chat luting dui vai tap the lanh dao phis hop voi di'eu 
kien thuc tien cua ca quan, don vi. 

- 	tinh thgc hien doing tiled \Teri danh gia, xep loai ca quan, dan 
vi. Khi gird ho sa de nghi Ban Thuemg vu tinh uy danh gia qua Ban TO chirc tinh uy 
(theo quy clinh rieng), cac to chirc, ca quan, don vi ca quan tien hanh gdi kern: bao 
cao kiem diem dm tap the lanh dao va Phieu phan tich chat luting, danh gia, xep 
loai tap the lanh dap, quan ly (doi vbi cac ca quan, don vi khoi nha nuck giri van 
ban danh gia tap the lanh dao, quan ly ve Uy ban nhan dan tinh qua Sie N9i vu theo 
ho so danh gia co. quan, clan vi). 
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