
Phu Iv so 3a 
DANH GIA, XEP L041 DOI VOI CAN BO 

(Kern theo Huang clan so 13-HD/TU ngay 18/10/2018 cila Ban Thicong vy tinh fiy) 

1. Can cu"r kiem diem, danh gia xep loai; fiat chi danh gia, xep loai 

Thgc hien theo Quy dinh so 132-QDi/TW, ngay 08/3/2018 ,cila Bo Chinh tri 
ve viec hem diem va danh 	xep loai chat luting hang nam doi voi tap the, ca 
nhan trong he thOng chink tri; ,Huang clan sO 16-HD/BTCTW, ngay 24/9/2018 dm 
Ban To chic trung using ve kiem diem, danh gia, xep loai chat luting hang nam doi 
voi to chic clang va tap the, ca nhan can bO lanh dao, quan ly cac cap. 

2. Trinh tty thit tic, dinh gia can bi) 

2.1- Can b0 cap tinh 

Bulk 1: Can bo viet ban kiem diem (Phu luc 5b), co phi bieu chdm diem 
tucmg img (kern theo Quy clinh s a 524-QD/TU ngay 01.11.2017 clia Ban Thicang 
vy tinh icy quy dinh Bo tieu chi, bieu luting hoa cham diem theo tieu chi danh gia 
can bO thu9c dien Ban Thwang vy tinh icy, Thul&ng truc tinh icy quan 1.0. 

Btro'c 2: Teen co soy ket qua kiem diem ca nhan thanh vien lanh dap theo Phg 
lgc so 02 Huang dan; tong hyp nhan xet dm tap the lanh dao ve uu, khuyet diem dm 
timg can b0, bao cao lay 5/ kien tham gia tai hoi nghi can bO cua co quan, don vi. 

Bulk 3: TO chirc hei nghi can bO 

a- Thanh phdn: 

- Can bO la Bi thu, ph6 bi thu Dang Uy khOi cac co quan tinh; lanh dao 
UBMTTQ Viet Nam tinh, lanh dao cac to chile chinh tri - xa 	Thanh phan tham 
dg cuOc h9p la tap the lanh dao, dai dien cap uy clang, cong doan, doan thanh nien 
va nguen dirng dau cac don vi cau thanh. 

b- NOi dung cuOc h9p 

- Bao cao ket qua nhan xet ciia tap the ranh dao ve uu, khuyet diem dm timg 
can b(); 

- Tham gia vao uu, khuyet diem dm timg can bO (j) kien gop y thecc lap 
thanh bien ban va thong qua tai cuOc h9p); 

Bulk 4: TO chic h9p tap the lanh dao 

Tren co soy ban tg kiem diem, ea nhan to chdm diem (dai voi can bO dien 
tinh icy quan ), y kien nhan xet dm tap the lanh dao, y kien tham gia tai hoi nghi 
can bO, )", kien nhan xet dm cap fly not can bO trgc tiep sinh hoat; tap the lanh dao 
tien hanh xem xet, nghien ciru, tham dinh va tien hanh bieu quyet de xuat phan loai 
can bo (Mau so 1). 

Buck 5: Hoan thien hO so trinh Ban Thuong vg (qua Ban To chic tinh icy) 
xem xet quyet dinh. 

2.2- Can b0 la truifrng, pho ban chuyen trach cac ban clic: HDND tinh 



2 

Btrerc 1: Can b0 viet ban kiem diem (Mau kie'm 	theo Phu lyc so 5b) theo 
phA Neu chdm diem tuong dng (kern theo Quy clinh so 524-QD/TU ngay 
01.11.2017 ciia Ban Thuong vu tinh fry). 

Bulk 2: To chirc hOi nghi can b0 

a- Thanh phan: Truang ban, pho truong ban va cac thanh vien. 

b- NOi dung cuOc h9p 

- Can b0 trinh bay ban tu kiem diem; 

- Tham gia vao uu, khuyet diem dm tong can b0 (f) kie'n gop y duck kip 
thanh bien ban va thong qua tai cuOc hop); 

- Bieu quyet de xuat xep loai can b0 (Mau so 01) 

Bulk 3: Tochirc h9p tap the lanh dao (clang cloan) 

Teen co soy ban tu kiem diem, ca nhan tu chain diem (clai voi can bO dien 
tinh uy quan 1Y), y kien nhan xet cila tap the lanh dao, y kien tham gia tai hOi nghi 
can b0, y kien nhan xet cua cap uy ncri can b0 true tiep sinh hoat; tap the lanh dao 
den hanh xem xet, nghien cdu, tham dinh va tien hank bieu quyet de xuat xep loaf 
can be) (Mau so'. 1). 

Bunk 4: Hoan thien h0 so trinh Ban Thuong vu (qua Ban To chic tinh fry) 
xem xet quyet dinh. 

2.3- Can b0 cap huy'en 

Btrerc 1, 2: Thuc hien nhu dt)i voi can b0 cap tinh. 

Bulk 3: T0 chirc hOi nghi can be? 

a- Thanh phan: 

- Can b0 la PhO chit tich HDND: Thanh phan tham du cu0c,h9p la tap the 
Thuong true HDND; tnrong, pho cac ban dm HDND va dai dien cap Ay clang noi 
can b0 true tiep sinh hoat. 

- Can b0 la Chit tich, PhO chit tich UBND: Thanh phan tham du la thanh 
vien UBND; dai dien cap Ay dang noi can b0 true tiep sinh hoat. 

- Can b0 la lank dao UBMTTQ Viet Nam, cac T0 chdc chinh tri - xa hOi cap 
huyen: Thanh phan tham du cuOc h9p la toan the can b0, cong chirc dm co quan, 
don vi. 

b- NOi dung cuOc h9p 

- Bao cao ket qua nhan xet dia tap the lanh dao ve uu, khuyet diem cita tong 
can b0; 

- Tham gia vao uu, khuyet diem cita tong can b0 ki"J'n gop y chew kip 
thanh hien ban va thong qua tai cuOc hop); 

- Bieu guy& de xuat xep loai can b0 (Mau so 1) 

Btrerc 4: T0 chirc hop tap the lanh dao 
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Tren co sO ban kie'm diem, 3"/ kin nNn xet ctia,t;ap the lanh dao, 3"/,kiL tham 
gia tai hOi nghi can bO, kien cilia cap 	chi bO. Bieu quyet 	xuat xep loai can 
bO (Mau so 1) 

Bur& 5: Hoan thin ho so trinh Ban Thuong vu huy'n Uy, thanh ny (qua 
Ban TO chtic) xem xet quyet dinh. 

Buirc 6: Ban Thuong vu huy'n ny, thanh fly nghien cum ban tkr,kiehm di6m 
cua can bO, bien ban cuOc hop hOi nghi lanh,  dao don vi, 	cua cap uy clang; 
bieu quyet phan loai can bO (Mau so 2) va bieu quyet de xuat phan loai (Mau so 1) 
doi voi can bO thuOc tham quyen danh gia, xep loai dm Ban Thuong vu tinh 
Ban hanh van ban danh gia, xep loai can bO thuOc tham quyen, thong bao ket qua 
danh gia, xep loai den tong can bO. Trinh Ban Thuong vu tinh uy (qua Ban TO 
chirc tinh icy) xem xet, quyet dinh doi voi can bO thuOc tham quyen dm Ban 
Thuong vu tinh 

2.4- Can a) la trwong, pho ban chuyen trach cac ban caa HDND cap 
huy'en 

Btrov 1: Can bO vi6t ban kie'm diem theo mdu (Phu lyc so 5b) 

Bithc 2: TO chirc hOi nghi can bO 

a- Thanh phdn: TruCmg ban, pho tnrorng ban va cac thanh vien. 

b- NOi dung cuOc h9p 

- Can bo trinh bay ban to ki6'm diem; 

- Tham gia vao uu, khuyet diem cua tirng can bO ki'n gop y cluvc lap 
thanh Nen ban va thong qua tai cuac hop); 

- BiL guy& de xuat xep loai can beo (Mau so 1) 

Btrerc 3: Hoan thin h6 so trinh Ban Thuimg vu huyen ny, thanh fly (qua 
Ban TO chirc) xem xet quye't dinh. 

Bulk 4: Thkrc hi'en theo buoc 6 ciia phdri danh gia can bO cap hu3*.. 

2.5- Doi yeti can b0 cap A' (ThwOng true Bang ay, Thuong true HDND, 
Cha tich, Pho cha tich UBND) 

}hare 1, 2: Thkrc hien nhu doi voi can bo cap tinh. 

131thc 3: TO chirc hOi nghi can bO 

a- Thanh phdn 

- Can bO la Thuong tivc Dang Thanh phdn tham du la Uy vien Ban Chdp 
hanh Dang bO; truong cac TO chirc chinh tri - xa 

- Can bO la Thuong trvc HDND, ChU tich, PhO chu tich UBND: Thanh phdn 
tham du la Thuong trvc HDND, cac thanh vien UBND, cong chuc cap xa. 

b- NOi dung cuOc h9p 
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- Bao cao ket qua nhan xet cila tap the lanh dao ve tru, Ichuyet diem cila timg 
can bO; 

- Tham gia vao tru, Ichuyet diem dm tirng can bO kien gop j) cluvec lap 
thanh bien ban va thong qua tgi cuOc h9p); 

Bulk 4: TO chirc hop tap the lanh dao (gam: Thicang tryr Dang uy, HDND, 
UBND) 

Teen co ser ban to hem diem, ST kien nhan xet cila tap the lanh dao, y kien 
tham gia tai hOi nghi can bO, y kien dm cap Ay chi bO. Bieu guy& d8 xuat phan loai 
can bO (Mau so 1). 

Buirc 5: Hoan thin hO so trinh cap có them quyen xem xet quyet dinh. 

BuNiv 	co tham quyen nghien ban to kiem diem cila can bO, bien ban 
cuOc h9p, ST kien dm cap Ay chi bO; Neu guy& phan loci can bO (Mau ,so 2); ban 
hanh van ban danh gia, xep loai can bO; thong bao ket qua danh 	xep loai den 
timg can bO. 

2.6- D'Ji voi can b0 cap xa (trweing mat tran To qu4c, ctic down th" chinh 
tri - xa hi)i) 

Bulk 1: Can bO viet ban hem diem theo mau (Phu luc so 5b) 

Bulk 2: TO chIrc hOi nghi can bO 

a- Thanh phan: Can 1)0 la cap tn.rong mat tan TO quOc, cac down the chinh 
tri-xa hOi: To chirc hOi nghl ban thtrong trirc usT ban mat tran To quOc, ban chap 
hanh down the. 

b- NOi dung cuOc h9p 

- Can bO trinh bay ban to kiem diem; 

- Tham gia vao uu, Ichuyet diem cua can bO (f) kien gop y cluvc lap thanh 
bien ban va thong qua tgi cuOc h9p); 

- Bieu quyet de xuat xep loai can bO (Mau so 1) 

- Hoan thien hO so trinh Ban chap hanh clang bO cap xa. 

Btrefc 3: Ban chap hanh 
kien 

bO xa nghi8n cfru ban to kiem diem cila can 
bO, bien ban cuOc h9p hOi, kien dm cap Ay chi bO clang; Neu guy& phan loai can 
bO (Meru so 2); ban hanh van ban danh gia, xep loai can bO; thong bao ket qua danh 
gia, xep loai den tong can loo./. 

ilk 1, 2 kern PL 
3.xls 



Phu hie se 3b 

DANH GIA, XEP Lot," DOI Vol LONG cHtrc 
(Kern theo Throng djv so 13-HD/TU ngay 18/10/2018 do' Ban Thicang vu tinh Icy) 

1. Can cu. kiem diem, dinh gia xep loci; tieu chi danh gia, xep loaf 

Thtrc hien theo Quy dinh so 132-QDi/TW, ngay 08/3/2018 cila B9 Chinh tri 
ve viec kiem diem va danh gia xep loai chat lugng hang nam doi voi tap the, ca 
nhan trong he thOng chinh,tri.; Huang an so 16-1-1D/BTCTW, ngay 24/9/2018 cda 
Ban To chic trung uang ve kiem diem, danh gia, xep loai chat lugng hang nam doi 
voi to chic dang va tap the, ca nhan can b9 lanh dao, quan 1ST cac cap. 

2. Trinh ttr thu tic, danh gia cong chin cap tinh, huyen 

2.1- Cling char la cap truimg, cap pho caa dun vi ca sa; cong char khong 
girt' char vu lanh dgo, quan ly 

Bulk 1: Cong chic viet ban kiem diem (Phu lac so 5b) 

Bulk 2: TO chirc hop don vi ca so 

a- Thanh phan: Lanh dao phi tech don vi co.  ser, cong chirc don vi ca 

b- N9i dung cu9c hop 

- Cong chirc trinh bay ban to kiem diem; 

- Tham gia vao du, khuyet diem dm cong chic ()') kie'n gap y duvc 162p thanh 
bien ban .va thong qua tai cuoc hop); 

- Bieu quyet de xuat phan loai cong chirc (Mau so 1) 

- Hoan thien hO sa bao cao ngued ddrig au co quan, don vi có tham quyen 
danh gia, phan loaf cong chirc xem xet, quyet dinh. 

Btreic 3: TO chic hop tap the lanh dao 

- Nghien cua bien ban hop, y  kin cda cap dy chi b9 (doi vai cong chirc 
lanh dgo clan vi ca so.); 

- Bieu quyet de xuat phan loai cong chirc (Mau so 1) 

Btrerc 4: Nguoi dimg,dau ca quan, don vi co tham quyen danh gia, phan loai 
cong chic can cu ban tokiem diem cda cong chirc, bien ban hop cda don vi ca soy,
ket qua bieu guy& cila cac thanh vien lanh dao, y kien cap uy dang (cloi voi cong 
chirc lanh dgo); quyet dinh, ban hanh van ban danh gia, phan loai doi voi cong 
chirc; thong bao ket qua danh gia, phan loai den tong ding chirc. 

* Trueng hop ngtroi dirng &Au don vi ca so.  dugc phan cap danh gia, phan 
loai cong chirc: Thtrc hien danh gia, phan loai cong chirc theo buck 4 neu ten. 

* DOi vii cac dan vi, to chirc truc thu9c Chi cac (ho0c twang &rang Chi 
cac): Chi cac tnrong to chirc hop tap the lanh dao de nghien cdu bien ban cu9c hop 
cua dan vi ca sa; bieu quyet de xuat phan loai cong chic (theo (Mau so 1). Chi cac 
truing can cir ban to kiem diem eila cong chic, bien ban cuOc hop dm don vi ca 



2 	, 
soy, y kien cap fly clang, ket qua bieu quyet cua tap the lanh ciao; quyet dinh 
phan loai va ban hanh van ban danh gia, phan loai; thong bao ket qua danh gia den 
timg ding chirc. 

2.2- Cling chic.  c la thanh vien Minh dew co' quan, don vi 

Buirc 1: Cong chi:re viet ban lciem diem (Phu lyc so 5b) theo php bieu cham 
diem tucmg img (kern theo Quy clinh so 524-QD/TU ngay 01/11/2017 cua Ban 
Thwong vy tinh uy quy clinh). 

Btrov 2: Teen co soy ket qua kiem diem ca nhan thanh vier' lath dao theo Phy 
lvc so 02 HuCmg d'arr, tong hop nhan xet cua tap the ldnh dao ye uu, khuyet diem 
cua tong cong chirc, bao cao lay 5/ kien tham gia tai h9i nghi cong chirc cua co 
quan, don vi. 

Biros 3: T6 chirc h9i nghi cong chirc 

a- Thanh,pWan: D6i voi co quan, el-11'x, don vi khong có cac don vi eau 
thanh, thanh phan tham du la town the cong chirc va ngueri lao dOng cua ca quan, to 
chirc, don vi; ca quan, to chirc, don vi có cac don vi cau thanh, 	 i; 

the 
phan tham d 

la dai dien cap 	dang, cong doan, doan thanh nien, tap the ldnh dao va nguefi 
dung dau,  cac don vi cau thanh (cloi voi chi cyc va twang dwang tryc thu6c 
thanh phan hop khong bao gom n&weri thing clau cac clan vi trwc thu6c chi cyc co 
try so' (long a cac huyen, thanh pho). 

b- N9i dung cu9c h9p 

- Bao cao ket qua nhan xet cua tap the lanh dao ve uu, khuyet diem cua tong 
cong chirc; 

- Tham gia yao uu, khuyet diem cua tong cong chirc (f) kien gop y cluac lap 
thanh Bien ban va thong qua tai cu6c hop); 

Bulk 4: To chuc h9p tap the lanh dao 

Teen co so ban to ki'em diem, ca nhan to cham diem (cidi voi cong chirc dien 
tinh iiy quan 	kien nhan xet dm tap the lanh dao, y kien tham gia tai h9i nghi 
cong chirc, y kien nhan xet cua cap uy not cong chirc trgc tiep sinh hoat; tap the 
lath dao tien hanh xem xet, nghien dru, tham dinh va lien hanh Wet' quyet de xuat 
phan loai cong chirc (Mau so 1). 

Bulk 5: Hoan thien ho so trinh Ban Thuemg va tinh Ay (qua Ban To cluic 
tinh icy) xem xet quyet dinh; trinh UBND tinh (qua S6. N6i vy) doi yoi cong chirc 
lanh dao dien Thtthng tivc tinh Uy fly quyen cho Chit tich UBND tinh danh gia, 
xep loai. 

2.3- Ging chtk lanh dim chi cFc (va twang throng chi cFc) 

Bu.6(c 1, 2: Thvc hien nhu doi voi ldnh dao ca quan, don vi 

Buirc 3: T6 chik h9i nghi cong chirc 

a- Thanh phdn: Doi yari chi cvc khong có cac don vi can thanh, thanh phAn 
tham du la toan the cong chirc va ngueri lao dOng cilia chi cvc; chi cljc có cac don vi 
cau thanh, thanh phdn tham du la dien cap fly dang, cong doan, doan thanh nien, 
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tap the lanh dao va ngtred dung dau cac don vi cau thanh (khong bao gom ngithi 
clung clau cac dun vi trwc thuOc chi cuc c6 try ser clung a cac huyn, thanh pha). 

b- NOi dung cuc h9p 

- Bao cao ket qua nhan xet dm tap the lanh dao ve uu, khuyet diem dm timg 
cong chirc; 

- Tham gia vao du, khuyet diem dm tong cong chirc ki‘'n gop y cluvc lap 
thanh bien ban va thong qua tai cuc hop); 

Buirc 4: TO chirc h9p tap the lanh dao chi cuc 

- Nghien cUu bien ban hop, 3ri.  kien cua cap Ay chi bO; 

- Bieu guy& de xudt xep loai cong chdc (Mau so 1) 

- Hoan thien ho sa trinh ngueri dimg ddu ca quan quan 13'T -aye tiep. 

Biro'c 5: Ngued cidng ddu ca quan quan l5T true tiep to chirc hop tap the lanh dap 

- Nghien cdu 3",  kien nhan xet dm tap the lanh dao chi cuc, y kien cua cap ny 
chi bO; 

- Bleu quyet de xudt phan loai can bO (Mau so 1). 

Bulk 6: Ngued dung dau ca quan quan l3"/ true tiep có than quyen danh gia, 
phan loai cong chdc, can dr ban to kiem diem ciia cong chirc, nhan xet dia tap the 
lanh dao chi cuc, bien ban h9p, ket qua bieu quyet cua cac thanh vien lanh dao, 
kien cap uy dang;,quyet dinh, ban hanh van ban danh gia, phan loai dui vad cong 
chirc; thong bao ket qua danh gia, xep loai den cong chuc. 

2.4- Doi cong chirc trong dcn vi st, nghtep 

Buck 1, 2: Thuc hien nhu dOi ved cong chuc la thanh vien lanh dao ca quan, 
don vi. 

Bulk 3: TO chirc h9p hOi nghi vien chirc 

a- Thanh phdn: DOi voi don vi su nghiep,khOng có cac don vi cau thanh, 
(khong co khoa, ph6ng, 	tryc thuOc), thanh phan tham du la toan the cong chirc, 
vien chirc va nguOi,lao dOng; don vi sir nghiep co cac don vi cau thanh, thanh phan 
tham du la din cap fly dang, cong doan, doan thanh nien, tap the lanh dao va 
ngued ding dau cac don vi cau thanh. 

b- NOi dung cuc h9p 

- Bao cao ket qua nhan xet dm tap the lanh ciao ve uu, khuyet diem dm tong 
cong chirc; 

- Tham gia vao tru, khuyet diem cila cong chuc kien g6p y cluvc lap thanh 
bien ban va thong qua tai cuOc hop); 

Rink 4: TO chirc h9p tap the lanh dao 

- Nghien cdu bien ban h9p, 3"/ kien cua cap ity chi bO; 

- Bieu quyet de xudt xep loai cong chdc (Mau so 1). 
- Hoan thien ho so trinh ngueri dung dau co quan quan ly tnyc tiep. 
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Btrot 5: Ngueri dUng dau coy quan wan 1T trvc tie') to chuc h9p tap the lanh dao 

- Nghien cuu bier' ban h9p, y kien cua cap Ay chi b8; 

- Bieu guy& de xuat xep loci ding chirc (Mau so 1). 

Bulk 6: Nguei,dirng dau quan có tham quyen danh gia, xep 	cong 
chuc can cu ban to kiem,  diem dm cong chirc, nhan xet dm tap the lanh dao, bien 
ban cu8c h9p, ket qua bieu quyet cua cac thanh vien lanh dao, y kien cap Ay clang; 
quyet dinh, ban,hanh van ban danh gia, xep 	doi vii ding chirc; thong bao ket 
qua danh gia, xep loai den cong chirc. 

3. Trinh tkr thu tuc, dinh gii cong chin cap x5 

Bulk 1: Cong chirc viet ban kiem diem (Phu lyc so 5b) 

Buirc 2: T8 chirc h8i nghi can b8, cong chirc 

a) Thanh phAn: Thanh vien us,  ban nhan dan; cong chuc cap xa 

b) N8i dung: 

- Cong chirc trinh bay ban kiem diem; 

- Thong qua than xet dm Chi huy tnrCmg ban chi huy quan su cap huyen 
(doi vai chi huy &wing quan su cap xa), tnrOng ding an huyen (doi vai trw .ang 
cong an xa); 

- Tham gia vao uu, khuyet diem dm cong chirc ki -jn gop cluvec lap thanh 
hien ban va thong qua tai h.oi nghi); 

- Bieu guy& de xuat xep loci cong eh& (Mau so 01) 

Buck 3: T8 chirc h9p tap the lanh dao (gOm Chu tich, cac Pho chu tich tiy 
ban nhcin dan cap xa) 

- Nghien cdu bien ban hop, y kien dm cap Ay chi b8, y kien cua Chi huy 
tnromg ban chi huy quan six cap huyen, y kien Qua truemg cong an huyen 

- Bieu quyet de xuat xep loaf cong chirc (Mau so 01) 

Birk 4: Chil tich uST ban nhan dan cap xa tham can cu ban to kiem diem cua 
cong chirc, bien ban h8i nghi cong chuc, lc& qua bieu quyet dm tap the lanh ciao; 
kien,cAa cap Ay chi b8, kien cua Chi huy truomg ban chi huy quan su cap huyen, 

kien cua tnrong cong an huyen; quyet dinh ban,hanh van ban danh gia, xep loaf 
cong chuc; thong bao ket qua danh gia, xep loqi den tong cong chirc. 

4. Dinh gii, xep loaf lanh dao quin 1S7 doanh nghib nha ntro.c 

4.1- Noi dung dtinh gici 

a- Ket qua thgc hien nhiem vu theo chucmg trinh, ke hoach nam hoc nhiem 
ky dugc cap có tham quyen phe duyet, gom: 

- Ket qua viec thgc hien mpc lieu, nhiem vg dugc giao; 

- Ket qua, hieu qua san xuat kinh doanh cua tap down, tong cong ty, cong ty. 
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, 	Ket qua giam sat va 	gia hieu qua hog dOng dm co 	tham c6 tha 
quyen doi voi tap doan, tong cong ty, cong ty theo quy dinh cua phap luat. 

c- Viec thgc hien Dieu le dm tap doan, tong cong ty, cong ty. 

d- Viec chdp hanh du6ng 16i, chit twang, chinh sach cua bang va phap luat 
cua Nha nuoc; phap luat ye phong, chong tham nhfing; thgc hanh tiet kiem, chong 
lang phi; not quy, quy the dm tap doan, tong cong ty, cong ty. 

e- Phdm chit chinh tri, dao dirc, 16i song, tac phong va le 16i lam viec. 

f- Nang lgc lanh dao, quan 15r, dieu hanh va to chirc thgc hien nhietn 

g- Tham gia cac hog d6ng do chit s6 him, tap doan, tong cong ty, cong ty to 

4.2- Xe'p loaf MITC c#o hoan thank char trach, nhiem vu 

Can cu ket qua danh gia, cap c6 tham quyen bieu guy& xep loai mirc d6 
hoan thanh nhiem vu d6i vOi cong chirc theo 3 mirc: 

- Hoan thanh xudt sac nhiem 

- Hoan thanh nhiem 

- Khong hoan thanh nhiem 

4.3- Tien chi danh gia 

Thgc hien theo Dieu 15, 16, 17 Nghi dinh s6 97/2015/ND-CP ngay 
19/10/2015 cua Chinh phit. 

4.4- Trinh try nhan xet, danh giti 

Btretc 1: COng chirc viet ban kiem diem (Phu /yc so 5b) 

Blare 2: T6 chirc hop tap the lanh dao doanh nghiep 

- Cong chirc trinh bay ban kiem diem; 

- Thong quay kien nhdn xet cua cap ity cimg cap nai cong chirc dang cong 
tac, sink boat; 

- Bieu guy& de xudt ?cep loai ding chirc (Mau so 1). 

- Thong nhAt not dung nhan xet, danh gia can b6, bao cao cap c6 thdm quyen 
xem xet, quyet dinh. 

Bulk 3:, CAp c6 thdm quyen danh gia, xep loai, n 'en cfru bien ban cu6c 
hop &la tap the lanh dao doanh nghiep, ket qua bieu quyet de xudt xep loai cong 
chirc (Mau so 01) ; quyet dinh danh gia, xep loai, ban hanh van ban danh gia, xep 
loai; thong bao ket qua danh gia, xep loai den tirng ding chirc./. 

M5u 1, 2 kern PL 
3. xls 



Phu luc so 3c 

DANH GIA, XEP LOAI DOI VOI VIEN CHtfC 
(Kern theo Htrong dan so 13-HD/TU ngay 18/10/2018 cira Ban Thtremg vy tinh 

1. Can dr kiem diem, danh gia, xep loci; tieu chi dinh gia, xep loci 

Thtrc hien theo Quy dinh so 132-QDi/TW, ngdy 08/3/2018 dm Bo Chinh tri 
ve viec kiem diem va danh gia xep loai chat luting hang nam d9i - veri tap the, ca 
nhan trong he th9ng chinh,tri; Hu6ng clan s9 16-1-1D/BTCTW, ngay 24/9/2018 cilia 
Ban To chirc trung uang ve kiem diem, danh gia, xep loai chat luting hang nam dui 
vori to chirc dang va tap the, ca nhan can b9 lank dao, quan 19 cac cap. 

2. Trinh tkr, thu tuc, dinh gia vien chIrc 

2.1- Vien char la cap trufmg, cap ph6 cut, den vi co' so; vien char khong 
gift chic vu ldnh duo, quiin lf7 

Birk 1: Vien chirc vitt ban kitm ditm (Phu luc 5b) 

Birk 2: T9 chirc hop don vi ca so. 

a- Thanh phan: Lanh dao phi trach don vi ca stir; vien chirc dan vi Ca stir. 

b- N9i dung cu9c help 

- Vier' chirc trinh bay ban kiem diem; 

- Tham gia vao uu, khuyet ditm cua vial chirc (35  kien gop )5 thew lap thanh 
Bien ban va thong qua tai cuOc hop); 

- Bitu quytt de xuat phan loai vien chIrc (Mau sa 1) 

- Hoan thitnh9 sa bao cao ngueri dung dau ca quan, clan vi xem xet, quytt dinh. 

Bulk 3: TO chirc hop tap tht lanh dao 

- Nghien dru bien ban hop, y kien cila cap fly chi b9 (dui vai vien chirc lanh 
ciao clan vi co sa); 

- Bitu quytt de xuat xep loai vien chirc (Mau so 1) 

Buirc 4: Ng-tied dimg dau ca quan, dan vi can dr ban,kitm ditm 	vien 
chirc chirc, bien ban hop dm don vi ca 	ket qua bieu quyet cua cac thanh vien 
lanh dao, y kien cap fly clang (cloi vai vien chirc ldnh ciao clan vi cc sa); quyet dinh, 
ban hanh van ban danh gia, xep loai dOi voi vien chIrc; thong bao ket qua danh gia, 
xep loai den tirng vien chirc. 

* Doi veyi vien chirc ke toan dugc giao kiem nhiem or cac dan vi khac: Cac 
dan vi nhan xet bang van ban (gOm not dung: Ket 

than 
thyc hien cong viec; viec 

thyc hien quy Binh ye ciao 	nghe nghiep; tinh than trach nhiem, thai clO phyc vy 
nhan dein, tinh than hop tac vai clong nghiep va viec thz,rc hien quy tac zing xti cira 
vien chirc; viec thyc hien cac nghia vy khac cira vien chirc; tru diem, nhuvc cliem) 
giri dan vi true tie') quan 19 vial chirc ke toan. Ngueri dUng dau don vi str nghiep 
trirc tiep quan 19 vien chirc ke toan, can dr ban kiem diem dm vien chtk, bien ban 
cuOc hop, ket qua bieu quyet ctia tap the lanh dao, y kien cua cac don 	quyet 
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dinh, ban hanh van ban danh gia, phan loai vien chirc; thong bao k& qua danh 
gia, xep loai den vien chuc. 

2.2- Vien cluiv lank ckso quern ly den vi sy• nghie:p 

Buck 1: Vien chat vi6t ban kiem di6m (Phu luc so 5b) 

Burk 2: Teen co sa ket qua ki6m diem ca nhan thanh vien lath dao theo Phu 
lvc so 02 Huthig dan; tong hop nhan xet cila tap the lath dao ve uu, khuyet diem 
cua timg vien chirc, bao cao lay Si kien tham gia tai h9i nghi vien chirc dm co quan, 
don vi. 

Marc 3: TO chirc h9p h9i nghi vien chirc 

a- Thanh phan: Doi vori ,don vi six nghi0 khong c6 cac don vi 	thanh, 
thanh phan tham 	la town the vien chirc va ngueri,  lao dOng 	dan vi; doi vori 
don vi six nghi4) c6 cac dan vi cau thanh, thanh phan tham du la dai din cap fly 
dang, cong down, doan thanh nien, tap the lanh dao va ngithi dung dau cac don vi 
cau thanh. 

b- N9i dung cu9c h9p 

- Bao cao k6t qua nhlan xet dm tap th6 lanh dao ve uu, khuy6t di6m cua tong 
vien chirc; 

- Tham gia vao uu, khuy6t diem cua timg vien chuc (') kien gop y duov lap 
thanh Bien ban va thong qua tai cuOc hop); 

Buck 4: TO chtic h9p tap the lanh dao 

- Nghien cuu bien ban hop, Si kiL dm cap uy chi b9; 

- Bie'u guy& de xuat xep loai can b9 (Mau so 1) 

- Nguoi dUng dau ca quan, don vi tham khao cac y kiL tham gia tai cu9c h9p, 
kien nhan xet cila cap fiy, c6 trach nhiem hoan thin ho so., nhan xet bang van ban 

va de nghi ca quan c6 tham quyen ho4c nguei dUng dau ca quan, dan vi cap teen 
trtrc tiep xem xet, quyet dinh vi& danh gia, phan loai theo phan cap quan 

Bir(rc 5: Nguoi dUng dau ca quan c6 tham quy'L danh gia, phan loai vien 
chirc, to chuc hop tap the lath dao de nghien cdu bien ban cu9c hop, Si,lcien cua 
cap usl, bieu quyet de xuat phan loai vien chuc (Mciu,so 1). Nguoi dimg dau can cu 
ban to Iciem 	vien chuc, nhan xet ciia tap the lath dao, bien ban cu9c hop, 
ket qua bieu quyet cua cac thanh vien lath dao, y kien cap uy dang; quyet dinh, 
ban hanh van ban danh gia, xep loai doi voi vien chirc; thong bao ket qua danh gia, 
xep loai den tong vien chucl. 

M5u 1, 2 kern PL 
3.xls 



CO QUAN, DON VI 
	

Mau so 1 

	, ngay thong nom 20... 

PHIEU BIEU QUYET BE XUAT XEP LORI 
CAN BO, CONG 	VIEN 

SO TT HQ VA TEN 
CA NHAN T NHAN I1 

LORI 

BIEU QUYET CUA NGIAII THAM GIA DU' HQP 

GHI CHU Mtic coo hoan thinh nhi?ni vu 

HTXSNV HTTNV HTNV KHTNV 

I 2 3 4 5 6 7 8 

Ghi 	1. Hz cot 4 den cot 7: &Ong chi nh e fit tri phon loci a micc nao thi danh dju (A9 vao '6 twang Wng. 

2. CO't 6: dOi vai cong char la HTNV nhung con kin the ve ming luc 



CO QUAN, DON VI 
	

Mau sir)  2 

	, ngay thong /lam 20... 

PHIEU BIEU QUYET XEP LORI 
CAN BO, CONG CHIC, VIEN CHIC 

SO TT HQ VA TEN 
Ca nhan tkr 

xep loai 

Ket qua xep loaf 
co' quan, do'n vi 
(new la nguoi 

dung tau) 

DE XUAT XEP LOAI CUA 
LAND DA() CO QUAN, DON 

V! 

BIEU QUYET CtJA CAP QUYET DINH 
DANH GIA, XEP LOA' CAN BO 

GHI CH I) Min clO hoan thank nhi?in 
vu 

Mtirc (10 huhu thank nhi?in vu 

M(rc 0 SO phitu HTXSNV HTTNV HTNV KHTNV 

1 2 3 4 5 6 7 8 9 10 11 

Ghi chti: 1. Tit cot 3 d'jn cot 6: do can bO to chic ca quan thwc hien tritac khi bieu guy& 

2. Tit cOt7 cl'&2 cot 10: Bieu guy& a mz;-c nao thi clanh dju (X) vao o twang "mg. 

3. COt 6: dai vai cong chitc la HTNV nhttng con km the ve nang lur 
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