SO LAO PONG THUONG CONG HOA XA HQI CHU NGHIA VIET NAM

BINH VA XA HOI SON LA DPjc 1ap - Tw do - Hanh phuc
CO SO PIEU TRI
NGHIEN MA TUY TINH
S6: 484/CSDTNMT-VP Son La, ngay 11 thang 10 nam 2021

V/v thyc hién giri nhan van ban
qua hé thong thu dién tir cong vu
@sonla.gov.vn

Kinh gti : Cac phong chuyén mon, Co s& vé tinh

Can ctt Cong vin s6 2856/UBND-KGVX ngay 07 thang 9 nam 2017 caa
UBND tinh Son La vé tang cuong st dung hom thu dién tir cong vu trong cac co
quan nha nude tinh Son La; Ké hoach s6 95/KH-SLDTBXH ngay 20/9/2021 cua
S¢ Lao dong — Thuong binh va X4 hoi vé viéc chuyén do6i s giai doan 2021 -
2025 va dinh huéng dén nam 2030 cua nganh Lao dong - Thuong binh va Xa
hoi; Cong van s6 489/CNTTTT, ngay 05/10/2021 ctia Trung tim cong nghé
thong tin truyén thong vé viéc diéu chinh va cip mdi tai khoan hop thu dién tir
cong vu @sonla.gov.vn. Co s Diéu tri nghién ma tay tinh yéu cau cac phong
chuyén moén, Co s¢ v¢ tinh thuc hién mot s6 noi dung sau :

1. Ké tir ngay 15/10/2021 tat ca cac ca nhan thyc hién trao d6i cong viéc,
gui nhén van ban qua hom thu dién tur cong vu da dugce cap. Khong sur dung thu
dién tir dugc cdp mién phi c6 ngudn gdc nudc ngoai ( nhw Yahoo , Gmail,
Hotmail...)

2. Thuong xuyén thuc hién viée truy cap vao hom thu dién tir cong vu dé
nhan van ban, trién khai thyuc hién (¢0i thiéu 02 lan/ngay).

3. DBdi v6i phong chuyén mon chua cé trudng phong. Phé truong phong
dugc cap hom thu dién tir cong vu c6 trach nhiém thuong xuyén truy cap (t6i
thiéu 02 lan/ngay), trién khai thuc hién hodc thong bao cho phé trudng phong
dang duogc giao phy trach khi c6 vin ban dén trén thu dién tir cong vu.

4. Giao Vin phong: Thuong xuyén theo dbi, don ddc, nhic nhé cac phong
chuy&n mén, vién chirc trong phong sir dung thu dién tir cong vu trong trao doi
cong viéc, giri nhan van ban; Tham muu x4y dung quy ché sir dung thu dién tir
cong vu; Huéng dan bang vin ban cach sir dung thu dién ttr cong vu ( ¢d hudng
dan kem theo).

Yéu cau cac phong chuyén mon, Co sé vé tinh nghiém tac thuc hién./.

Noi nhn: GIAM POC
- Ban Giam doc;

- Céc phong chuyén mén, Co s vé tinh;
- Luu: VT.
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HUONG DAN
Str dung hom thw dién tir cong vu
(Kém theo cong van so 484/CSPTNMT-NP ngay 11/10/2021 cia
Co s6 Piéu tri nghién ma tiy tinh

1. Cach truy cip vao hom thw dién tir cong vu
- Dia chi dé truy cap vao hom thu: https://mail.sonla.gov.vn/
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Hinh anh minh hoa

- Tén dang nhap va mat khau: Puoc cap tai cong van sé 489/CNTTTT,

ngay 05/10/2021 cua Trung tam cong nghé thong tin truyén thong vé viéc diéu
chinh va cap mai tai khoan hop thu dién tir cong vu @sonla gov.vn.
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HE THONG XAC DICH VU CONG CONG THONG TIN
THUC SSO TRUC TUYEN BDIEN TU

Tén dang nhap

ruyén théng Son La
Dia ~his cAMR Ainden Undnns Nede VG5t thanh phd Son La

” Pang nhap «

Ban quyén thudéc vé Trung tam CNTT & TT, S& Théng tin va Truyén théng tinh Son La

Hinh anh minh hoa
2. Cach d6i mat khau

Lam theo hinh huéng dan minh hoa sau day:
< C (@ & mailsonlagovn/#1 * © a
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B ® Lich céng téc

Q c Pham Xuén LAm .

May khach Web™

5 Trg gidp s&n pham
~ Thu muc thu a i Sap x&p theo Ngay ~ Trung tém trof gidp truc tuyén
Tinh néng mdi
@ Hoép thu dén Phim tat
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® Thurac

Khong coé k&t qua nae duge tim thay.

& Thing rac
Lugt tim kigm G
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Hinh danh minh hoa (buéc 1+2)


https://mail.sonla.gov.vn/

Poi mat khau

Mat khéu hién tai

Mat khau mdi

8 hodc nhigu nhin vat

1 hodc nhigu chir céi UPPERCASE
1 hoéc nhigu chif cai viet thuéing
1 hodc nhigu chir s&

1 hodic nhigu chir s8 hodc ky tr déc bigt

¥dc nhén mét khdu

s % mat kh&u phai tring khap

Hinh anh minh hoa (buéc 3)
3. Cach gui thu di
Lam theo hinh huéng dan minh hoa sau day:
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Hinh anh minh hoa



